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Project Name: Click or tap here to enter text.
Project Number: Click or tap here to enter text.
	PRELIMINARY pLAT Application Checklist:
	Applicant
	Staff

	FORMS and certificates:
	(X)
	(X)

	1. Completed  Form A5 -  Subdivision/ Preliminary Plat application (in Accela)
	☐	☐
	A completed Form B5 - Preliminary Plat Application Worksheet
	☐	☐
	Form C3 - Preliminary Site Plan Application Checklist if applying for a combined Preliminary Site Plan/Preliminary Plat, OR Form C4 - Final Site Plan Application Checklist if applying for a combined Final Site Plan/Preliminary Plat
	☐	☐
	Completed Form D1 - Affidavit of Ownership/Agent Authorization 
	☐	☐
	Completed Form D3 - Concurrency Deferral & Acknowledgement  or Form D4 – Level of Service Concurrency Reservation Application
	☐	☐
	Affordable housing certificate (if applicable)
	☐	☐
	Rapid Response certificate (if applicable)
	☐	☐
	MISCELLANEOUS DOCUMENTS:
	(X)
	(X)

	Pre-application comments
	☐	☐
		Project Narrative (separate Word document describing the proposed development in detail, including the proposed development program, ownership of the land, and the relationship of the proposed land uses to each other within the development and to land uses abutting/surrounding the project)
	☐	☐
	Application fee payment
	☐	☐
	Copy of previously approved development orders (ordinances, plans and stipulations, if applicable) (e.g. Special Permit, Variance, Certificate of Appropriateness, etc.)
	☐	☐
	Corporate Ownership Articles of Incorporation
	☐	☐
	Legal Description of the site in Word
	☐	☐
	Address Plan (scaled plat map 1”=100', 1”=200' and 1”=400') showing roadways, buildings (stories, units per floor, and location of each building entry), miscellaneous items that will require addresses such as entry features, amenity areas, lift stations, perimeter walls/fences, etc.
	☐	☐
	GIS shape file of Boundary and Center Line Drawing (must be in the correct state plane coordinate system – NAD83, 1990 Adjustment or later, Florida West Zone).
	☐	☐
	The location, description, and terms of any proposed easements, reservations, or dedications, together with any necessary legal instruments.
	☐	☐
	A description of intended actions necessary to satisfy the requirements of Section 337, Installation of Required Improvements. Such description shall be provided in graphic  or narrative form, as necessary. 
	☐	☐
	Statement of School needs (eleven residential units  or more).
	☐	☐
	Draft Conservation Easement documents (only needed if providing mitigation for impacted wetlands)
	☐	☐
	REPORTS AND STUDIES:
	(X)
	(X)

	Traffic Impact Analysis or Traffic Impact Statement or correspondence from Public Works Transportation Planning indicating no study required or in-house study. Contact Public Works Transportation Planning for methodology and to determine the study type (941) 708-7450
	☐	☐
	Site Access Operational Analysis  or correspondence from Public Works Traffic Engineering indicating no analysis required. Contact Public Works Traffic Engineering for methodology  (941) 749-3500
	☐	☐
	Wetland Impact Study including an avoidance and minimization analysis that demonstrates the necessity of the proposed impacts to wetlands and buffers. At minimum, the analysis shall include the following:
	☐	☐
	Onsite wetlands evaluated based on size and wetland function and scored in accordance with UMAM score sheets;
	☐	☐
	A statement describing the necessity of the proposed impact(s);
	☐	☐
	Examples of designs considered that would not require the impact(s) or demonstrate how the impacts have been minimized;  
	☐	☐
	A statement of how any proposed impacts satisfy the requirements of LDC Section 706.6 (Criteria for Approval of Wetlands Impacts), including:
	☐	☐
	A statement of how the impacted wetland meets the definition of Non-Viable Wetland (Section 706.6.A);
	☐	☐
	A statement of how avoiding the impact would prevent reasonable development of the land, including consideration of whether the wetland to be impacted is within the boundaries of a Development of Regional Impact (DRI) and a consideration of the uses permitted within the boundaries of the DRI as a whole, pursuant to Section 706.6.B; or
	☐	☐
	A statement of how the impact is a result of an overriding public benefit. The applicant shall submit documentation to support the conclusion that the overriding public benefit would provide a direct public benefit in excess of the detriments suffered by the public resulting from the loss of the wetland functions and values, pursuant to Section 706.6.C;
	☐	☐
	Proximity of the land to adjacent urban land uses; and
	☐	☐
	Degree of disturbance or invasion by exotic plant species within the wetland.
	☐	☐
	Threatened, endangered and species of special concern study, which shall include:
	☐	☐
	 Dates of field review;
	☐	☐
	Name of individual and organization conducting the field review;
	☐	☐
	Qualification of individual or individuals conducting the field review;
	☐	☐
	A brief statement of the methodology used to conduct the investigation of the site;
	☐	☐
	A map of land use and land cover classifications on the site using a classification system described in one of the following publications:
	☐	☐
	Land Use, Cover and Forms Classification System: A Technical Manual. State of Florida, Department of Transportation, May 1981 (Preferred); or
	☐	☐
	The Florida Land Use and Cover Classification System; A Technical Report. State of Florida, Department of Administration, April 1976;
	☐	☐
	A list of species observed on the site;
	☐	☐
	A map showing the exact location and an assessment of any habitat of threatened or endangered species, or species of special concern encountered on the site, and any evidence of habitation of areas on the site by such species discovered during the field review; and
	☐	☐
	A habitat management plan describing any measures which are proposed by the applicant for non-disturbance, or species relocation or other mitigation measures regarding the protection of any threatened or endangered species found on the site.
	☐	☐
	SWFWMD Environmental Resource Permit Application Copy
	☐	☐
	Stormwater Drainage Calculations (compliant with the Final Site Plan requirements)
	☐	☐
	If the site is located within the 100-year, the existing information required for a Floodplain Management Permit per Manatee County Floodplain Ordinance Section 2-10-21(c). Provide Flood Insurance Rate Map (FIRM) Panel(s) and delineate the floodplain.
	☐	☐
	If proposal is located in a floodway, all calculations and descriptions prepared by a certified Florida Registered Professional Engineer demonstrating compliance with LDC Section 718, Floodplain Management  (compliant with the Final Site Plan requirements).
	☐	☐
	If flood zone “A” cut and fill - calculations by a Professional Engineer (compliant with the Final Site Plan requirements).
	☐	☐
	If a water well is present on the site, well management plan including:
	☐	☐
	Digital photographs of the well along with nearby reference structures (if existing);
	☐	☐
	GPS coordinates (latitude/longitude) of the well;
	☐	☐
	Methodology used to secure the well during construction (e.g. fence, tape); and
	☐	☐
	Final disposition of the well - used, capped or plugged.
	☐	☐
	If bald eagle nest within close proximity to the site boundaries, demonstrate compliance with the FFWCC and USFWS guidelines.
	☐	☐
	Species Management Plan. Whenever a significant number of species of special concern, listed by the FFWCC, are found through an evaluation of a proposed development site, and the species habitat on the project site is determined to be viable, a species management plan approved by the FFWCC may be developed and utilized as the basis for development approval conditions or changes to site design to achieve compliance with policies contained in the Manatee County Comprehensive Plan.
	☐	☐
	PLANS:
	
	

	Basic standards for all sheets
	Sheet #
	(X)

	Sheet sizes shall at minimum 24" x 36". 
	#	☐
	When more than one sheet must be used to accurately portray the lands subdivided, an index or key map must be included and each sheet must show the particular number of that sheet and the total number of sheets included, as well as clearly labeled match lines to show where other sheets match or adjoin.
	#	☐
	Title block with:
	#	☐
	Project name with the words "PRELIMINARY PLAT" clearly stated;
	#	☐
	Plan preparer name;
	#	☐
	Preparation/revision dates.
	#	☐
	The section, township, and range shall appear immediately under the name of the plat on each sheet included, along with the name of the county and state.
	#	☐
	Prominent north arrow, legend, and scale (1" = 50' or larger). The scale, which shall be stated and illustrated by a graphic scale, shall be of sufficient size to show all detail. 
	#	☐
	Neat and legible lettering (minimum of 0.125 inches (9 points) in height when the sheet size is reduced to 11x17)
	#	☐
	All dimensions shall be in feet and decimals of a foot.
	#	☐
	Standard signature sign-off block (see Form D5).
	#	☐
	If submitting a change to a previously approved Preliminary Plat, show revisions in clouds
	#	☐
	Cover Sheet
	Sheet #
	(X)

	The name of the plat shall be shown in bold legible letters of uniform size and type, including the words "section," "unit," "replat," "amended," etc., although the latter need not be in bold letters of the same size as the basic name (see Section 177.51, F.S.). 
	#	☐
	Vicinity map (scale of not less than 1" = 1 mile) which clearly shows the site in relationship to its surrounding.
	#	☐
	General Notes including:
	#	☐
	Total project acreage;
	#	☐
	Zoning designation;
	#	☐
	Total number of lots;
	#	☐
	Type of intended use (e.g. types of units, recreation, open space);
	#	☐
	Gross residential and non-residential acreage.
	#	☐
	Name, address, phone number and email address of the applicant, owner, subdivision engineer and land surveyor.
	#	☐
	Citation and general description of any existing covenants, private restrictions, easements and rights-of-way affecting the use and development of the property, and if in a land grant, the plat will so state. 
	#	☐
	Legal description of the site
	#	☐
	Building & Development Services Department Signature Block (see Form D5)
	#	☐
	Existing Site Conditions
	Sheet #
	(X)

	Boundary Survey (signed and sealed)
	#	☐
	Approximate location and dimensions of all property boundary lines (certified, signed, and sealed survey not required).
	#	☐
	Total project acreage.
	#	☐
	All contiguous properties shall be identified by subdivision title, plat book, and page, or, if unplatted, land shall be so designated.
	#	☐
	Location of waterways and water bodies within and adjacent to the subdivision.
	#	☐
	Existing use and current zoning and future land use designations of the site and of properties within 200' of site boundaries.
	#	☐
	The approximate location and size of the following features on the site and contiguous properties: 
	#	☐
	Existing easements
	#	☐
	Existing platted streets
	#	☐
	Historic and archaeological resources
	#	☐
	Drainage ways
	#	☐
	Utilities, including water & sewer map
	#	☐
	Buildings
	#	☐
	Active and inactive water wells. If no wells exist, add a note to the cover sheet indicating that there are no wells on‐site.
	#	☐
	General topographic contours (5' maximum interval) on site based upon North American Vertical Datum (NAVD). The conversion factor between NAVD and National Geodetic Vertical Datum (NGVD) vertical datum shall be identified on the plan.
	#	☐
	The 100-year Floodplain and floodway within the subject project with references noted with respect to the panel number from the Flood Insurance Study.
	#	☐
	Delineation of the flood zones and the Flood Protection Elevation data onsite, if applicable.
	#	☐
	Delineation of the FEMA latest effective Flood Insurance Rate Map (FIRM) 100-Year Floodplain Line, flood zones and the Flood Protection Elevation data onsite.  Where available, 100-year floodplain delineation and associated stages pursuant to Watershed Management Plan shall be utilized as best available information.  The source (FEMA FIRM and/or Watershed Management Plan) of 100-year floodplain delineation and stages shall be identified on the plan.
	#	☐
	The twenty-five (25) year floodplain within the subject property (per Section 801.3 P.).
	#	☐
	Where the project exceeds 100 acres in area, the latest available aerial photograph made at a scale of at least 1"=400' showing all property within 1,000' of the project boundaries.
	#	☐
	Generalized tree inventory showing the location of existing tree groupings
	#	☐
	Proposed Development
	Sheet #
	(X)

	Table identifying the following:
	#	☐
	Gross project area
	#	☐
	Number and  gross density of all dwelling units by type
	#	☐
	Approximate gross floor area and floor ratio of all proposed non-residential buildings
	#	☐
	Acreage and percentage of open space.
	#	☐
	Subdivision 200 Scale Map showing:
	#	☐
	Block orientation, width, depth, shape
	#	☐
	Lot orientation, area, width, depth
	#	☐
	Building envelope/minimum setback lines
	#	☐
	Block numbers
	#	☐
	Lot numbers
	#	☐
	Streets identified as public or private (properly integrated and aligned with the existing and proposed system of thoroughfares and local streets).
	#	☐
	Utility easement, a minimum of 5' in width, along all front and side lot lines, and 10' along all rear lot lines (graphic on all sheets).
	#	☐
	Open space (see Sections 401.4, Area Height and Bulk Regulations, and 402, Planned Developments).
	#	☐
	Proposed development construction schedule indicating the approximate start and completion dates for the entire project and any phases thereof, together with appropriate identification and description of such phases (see Section 333.3). 
	#	☐
	Drainage Systems (i.e., stormwater facilities and conveyance easements).  Width of proposed easement shall comply with Stormwater Management Design Manual, Land Development Code, and applicable Zoning Ordinance. 
	#	☐
	Conservation easements (if wetland mitigation proposed). Show with a single line representing the most landward extent of the easement.
	#	☐

Any item believed to be “not applicable (NA)” must be explained in writing. Click or tap here to enter text.
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