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Project Name: Click or tap here to enter text.
Project Number: Click or tap here to enter text.
	[bookmark: _Toc395003876]SPECIAL PERMIT APPLICATION CHECKLIST:
	Applicant
	Staff

	FORMS AND CERTIFICATES:
	(X)
	(X)

	1. Completed  Form A12 - Special Permit application (in Accela)
	☐	☐
	Complete Form B12 - Special Permit Application Worksheet 
	☐	☐
	Completed Form D1 - Affidavit of Ownership/Agent Authorization
	☐	☐
	Completed Form D3 - Concurrency Deferral & acknowledgement or Form D4 - Level of Service Concurrency Reservation Application  
	☐	☐
	MISCELLANEOUS DOCUMENTS:
	(X)
	(X)

	Pre-application comments 
	☐	☐
	Project Narrative (separate Word document describing the request in detail, including the proposed development program, ownership of the land, and the relationship of the proposed land uses to land uses abutting/surrounding the site)
	☐	☐
	Application fee payment 
	☐	☐
	Copy of previously approved development orders (ordinances, plans and stipulations, if applicable) (e.g. Special Permit, Variance, Certificate of Appropriateness, etc.)
	☐	☐
	Corporate Articles of Incorporation (if applicable)
	☐	☐
	Legal description of site in Word
	☐	☐
	Stormwater Drainage Calculations
	☐	☐
	Copy of SWFWMD Application 
	☐	☐
	REPORTS AND STUDIES: 
	(X)
	(X)

	Traffic Impact Analysis or Traffic Impact Statement or correspondence from Public Works Transportation Planning indicating no study required or in-house study. Contact Public Works Transportation Planning for methodology and to determine the study type (941) 708‐7450
	☐	☐
	Environmental Narrative (addressing project description, wetland, native habitat, and listed species)
	☐	☐
	PLANS: 
	(X)
	(X)

	See Form C3 (Preliminary Site Plan Checklist), PLANS section for plan submittal requirements.
	☐	☐
	ADDITIONAL DOCUMENTATION REQUIRED FOR PERSONAL WIRELESS SERVICE FACILITIES (in addition to the above required documents and plans)
	(X)
	(X)

	Copies of licensure from the Federal Communications Commission (FCC)
	☐	☐
	Evidence of compliance with the applicable Federal Aviation Administration requirements codified as 14 CFR part 77, including an Aeronautical Study Determination.
	☐	☐
	Letter from Carrier regarding FCC Compliance.
	☐	☐
	Tabular and map inventory of all the applicant’s existing telecommunication facilities that are located within the applicant’s search area, including the municipalities
	☐	☐
	Letter from existing tower owner on inability to co-locate (if applicable)
	☐	☐
	Land Lease Agreement
	☐	☐
	Irrevocable License to Enter and Remove Abandoned Tower (Form D7)
	☐	☐
	A certificate prepared by a Professional Engineer (structural) which provides the minimum fall down radius for the telecommunication tower.
	☐	☐
	2C Survey 
	☐	☐
	Limited Geotechnical Exploration Report Staff
	☐	☐
	Wetland Delineation Report
	☐	☐
	Biological Assessment 
	☐	☐
	NEPA Report
	☐	☐
	Radio Frequency Affidavit
	☐	☐

Any item believed to be “not applicable (NA)” must be explained in writing. Click or tap here to enter text.
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