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Project Name: Click or tap here to enter text.
Project Number: Click or tap here to enter text.
	Pre-Application Meeting Checklist:
	Applicant
(X)
	Staff
(X)

	1. Completed Form A1 - Pre-Application Meeting Request 
	☐	☐
	Application Fee Payment Receipt
	☐	☐
		Project Narrative (separate Word document describing the proposed development in detail, including the proposed development program, ownership of the land, and the relationship of the proposed land uses to each other within the development and to land uses abutting/surrounding the project)
	☐	☐
	Affordable housing certificate (if applicable)
	☐	☐
	Rapid Response certificate (if applicable)
	☐	☐
	Copy of previously approved development orders (ordinances, plans and stipulations, if applicable) (e.g. Special Permit, Variance, Certificate of Appropriateness, etc.)
	☐	☐
	Site survey or plan showing existing conditions of the site and its vicinity
	☐	☐
	Concept plan of proposed development
	☐	☐

Any item believed to be “not applicable (NA)” must be explained in writing. Click or tap here to enter text.
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