Manatee County
Development Review Administrative Procedures Manual
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[bookmark: _Toc389632614][bookmark: _Toc395003825]Approval of a subdivision plat is required prior to the subdivision of any land. Similarly, County approval is required for the vacation of any previously platted subdivisions and streets. 
There are three levels of subdivision review based on the nature of the subdivision: 
Major Subdivision shall mean any subdivision of 11 or more residential lots or parcels of land; or any non-residential subdivision; or any time the division of land results in the establishment of a new street; or the creation of 6 or more lots on an existing unpaved, county street.
Minor Subdivision shall mean a residential subdivision of three (3) to ten (10) residential lots or parcels of land; and does not involve the establishment of a new street or the extension of utilities within the right-of-way. 
The following table outlines the general steps required for each.
	
	Preliminary Plat
(LDC Section 333)
	Construction Plans
(LDC Section 334)
	Final Plat
(LDC Section 335)

	Major Subdivision
	Required
	Required
	Required

	Minor Subdivision
	Not required
	Not required
	Required



This section addresses Final Plats.
Purpose.
To determine whether the final plat is in compliance with the approved preliminary plat; or, in the case of minor subdivisions, to ensure that the plat complies with the standards of the Comprehensive Plan and Land Development Code.
[bookmark: _Toc389632615][bookmark: _Toc395003826]Review Procedures.
[bookmark: _Toc395003827]Applications for final plat are reviewed by:
· Building & Development Services
· Addressing 
· Environmental Planning 
· Flood Plain Management
· Zoning (completeness review only)
· Case Manager
· Public Works
· Public Works Concurrency 
· Development Review 
· Public Works Storm Water Engineering 
· Public Works Bonds 
· County Surveyor 
· Property Appraiser 
Manatee County Government reserves the right to add additional reviewers if deemed necessary.  Applications for final plat are reviewed by the Department Director.  Final approval rests on the Board of County Commission. 
Review Criteria.
Per LDC Section 335.4, no Final Plat shall be approved unless the applicant demonstrates: 
a. That the plat complies with the requirements of the State Statutes, the Comprehensive Plan, this Code and any previously approved Development Orders;
b. That all required improvements have been completed and installed and a certificate of completion issued therefor, or where the Board may permit, the developer has posted adequate performance security in accordance with Section 337, Installation of Improvements, and has received approval of all construction drawings, in accordance with Section 334; and
c. That all required fees or charges have been paid, dedications accepted, and any required escrow arrangements have been established.
Submitting a Final Plat Application Packet.
Complete and submit the following forms online at https://aca3.accela.com/manatee:
a. From the list of Planning Applications on Accela, select Form A6 - Subdivision Final Plat. The information must be entered directly into Accela.
b. Form B6 - Final Plat Application Worksheet.
c. Form C6.1 - Final Plat (Major) Application Checklist for Major Subdivisions or Form C6.2 - Final Plat (Minor) Application Checklist for Minor. 
Collect all the required affidavits, certificates, reports and plans listed in the Checklist. You will be required to attach them to your electronic submission.  At the request of the Property Appraiser and County Surveyor, Hard copies are required for all original submittal and resubmittal for Final Plats.  Please place cover sheet on top of packet identifying Project Name, PLN#, case manager and version number.
· Original Submittal - 2 hard copies of the final plat and signed sealed survey (PAO & County Surveyor)
· Resubmittals - 1 hard copy of final plat and signed sealed survey (PAO)

Be prepared to pay the fees indicated in the Manatee County Fees schedules. All fees required at the time of application submission must be paid in order for an application to be accepted. Online payment may be by credit card or eCheck.
[image: ]Development Services Department 
9000 Town Center Parkway 
Lakewood Ranch, FL  34202 
Phone: (941) 749‐3012 
ReviewerOnCall@mymanatee.org 
www.mymanatee.org
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