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Certificate of Appropriateness (LDC Section 346)
[bookmark: _Toc389144424][bookmark: _Toc389632641][bookmark: _Toc395003906]Purpose.
[bookmark: _Toc389144425][bookmark: _Toc389632642]A Certificate of Appropriateness (COA) is required prior to making any alterations, restorations, renovations, excavations, movement, demolition or erection of a building (historic or otherwise) within a historic overlay district. The Historic Preservation Board reviews all certificate of appropriateness applications for improvements valued at $5,000 or more (Major COA). Improvements valued at less than $5,000, in addition to the following activities, may be approved administratively (Minor COA).
a. All “emergency” related exterior and interior repairs (i.e. when a finding is made by the Department Director or his/her designee that health, safety and welfare issues are involved);
b. All mobile home and RV park set ups and additions, including roofovers, screen rooms, carports, and canopies; 
c. All roof repairs and replacements, including vinyl or aluminum soffit and fascia.
d. All vinyl or steel horizontal siding over existing façade;
e. All stucco over concrete block construction for structures;
f. All interior completions for commercial, industrial, and residential structures;
g. All interior renovations for structures;
h. All seawall cap replacements (seawall cap only); 
i. All pool/spa, pool cage and pool deck installations / repairs/ replacements / demolitions;
j. The construction or alteration of fences in rear and side yards;
k. The construction or alteration of accessory storage structures and sheds in required rear and side yards;
l. The construction or alteration of child’s playhouses and child’s play equipment, pet shelters, unlighted tennis, basketball or volleyball courts and other similar private outdoor recreation uses if deemed accessory to the principal use;
m. The construction or alteration of accessory structures and uses allowed in required front yards.
n. The construction or alteration of waterfront structures (docks, davits).
o. The construction/replacement of boat lifts/davits of docks.
[bookmark: _Toc395003907]Review Procedures.
a. [bookmark: _Toc389144426][bookmark: _Toc389632643]The Department Director reviews and acts on Minor Certificates of Appropriateness.
b. Applications that do not qualify for administrative approval are forwarded to the Historic Preservation Board for review and approval.
[bookmark: _Toc395003908]Review Criteria.
In approving or denying applications for certificates of appropriateness for alterations, new construction, demolition or relocation, the Historic Preservation Board shall consider:
a. The relationship between such work and other structures in the landmark Historical and Archaeological Overlay District, property listed with the National Register of Historic Places (listed after 01-01-17), in a historic vista protection area or on the historic landmark;
b. The effect of the proposed work on the Historical and Archaeological Overlay District, property listed on the National Register of Historic Places (listed after 01-01-17), in a historic vista protection area or historic landmark upon which such work is to be done;
c. The extent to which the historic, architectural, or archaeological significance, architectural style, design, arrangement, texture, materials and color of the historic or archaeological landmark will be affected;
d. Whether the denial of a certificate of appropriateness would deprive the property owner of reasonable beneficial use of his property; and
e. Whether the plans may be reasonably carried out by the applicant.
[bookmark: _Toc394928283][bookmark: _Toc394932823][bookmark: _Toc394401601][bookmark: _Toc394403533][bookmark: _Toc394928284][bookmark: _Toc394932824][bookmark: _Toc394401602][bookmark: _Toc394403534][bookmark: _Toc394928285][bookmark: _Toc394932825][bookmark: _Toc394928286][bookmark: _Toc394932826][bookmark: _Hlk25009840]Submitting a Certificate of Appropriateness Application Packet.
Complete and submit the following forms online at https://aca3.accela.com/manatee:
a. From the list of Planning Applications on Accela, select Form A13 - Certificate of Appropriateness (Major) or Form A14 - Certificate of Appropriateness (Minor) based on the type of application. The information must be entered directly into Accela.
b. Complete Form B13 - Certificate of Appropriateness Application Worksheet for both Minor and Major COA applications.
c. Complete the Form C13 - Certificate of Appropriateness Application Checklist for both Minor and Major COA applications.
Collect all the required affidavits, certificates, reports and plans listed in the Checklist. You will be required to attach them to your electronic submission.
Be prepared to pay the fees indicated in the Manatee County Fees schedules. All fees required at the time of application submission must be paid in order for an application to be accepted. Online payment may be by credit card or eCheck.
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