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[bookmark: _Toc389144384][bookmark: _Toc389632572][bookmark: _Toc395003766]Purpose
The pre-application meeting provides an initial discussion between the applicant and County staff regarding the development review process and submittal requirements for a potential development or project.
Submitting a Request for a Pre-Application Meeting
[bookmark: _Toc395003768][bookmark: _Toc389144386][bookmark: _Toc389632574]Complete and submit the following forms online at https://aca3.accela.com/manatee:
a. From the list of Planning Applications on Accela, select Form A1 - Pre-Application Request, and under Application Type, select Regular. The information must be entered directly into Accela.
b. When prompted in Accela, upload the completed Form C1 - Pre-Application Meeting Request Checklist.
Collect all the required affidavits, certificates, reports and plans listed in the Checklist. You will be required to attach them to your electronic submission.
Be prepared to pay the fees indicated in the Manatee County Fees schedules. All fees required at the time of application submission must be paid in order for an application to be accepted. Online payment may be by credit card or eCheck.
Once the pre-application meeting application is submitted, staff will contact the applicant to schedule the meeting. The meeting will be held in the Building and Development Services Department.
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