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Form C16.2 - Administrative Adjustments Application Checklist

Project Name: Click or tap here to enter text.
Project Number: Click or tap here to enter text.
	aDMINISTRATIVE ADJUSTMENTS APPLICATION CHECKLIST:
	Applicant
	Staff

	FORMS AND CERTIFICATES:
	(X)
	(X)

	1. Completed  Form A16 - Variances & Modifications/ Administrative Adjustments Application 
	☐	☐
	Completed Form B16.2 - Administrative Adjustments Application Worksheet
	☐	☐
	Completed Form D1 - Affidavit of Ownership/Agent Authorization
	☐	☐
	MISCELLANEOUS DOCUMENTS:
	(X)
	(X)

	Pre-application comments (if applicable)
	☐	☐
	Application fee payment 
	☐	☐
	Copy of previously approved development orders (ordinances, plans and stipulations, if applicable) (e.g. Special Permit, Variance, Certificate of Appropriateness, etc.)
	☐	☐
	Corporate Articles of Incorporation (if applicable)
	☐	☐
	Legal description of site in Word
	☐	☐
	REPORTS AND STUDIES: 
	(X)
	(X)

	NA
	☐	☐
	PLANS: 
	(X)
	(X)

	Current signed and sealed boundary survey.
	☐	☐

Any item believed to be “not applicable (NA)” must be explained in writing. 
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