
Re-Review Submitting a Change Request – Add Delegate for Licensed 
Professional  

 

Step Directions Visual of Directions 
1 Sign into Online Services Portal  

2 Select Account Management 
 

3 
Under Delegates  

• Click on Actions (next to the 
delegate’s name) 

 

4 Select Edit Permissions 

 

5 
View Records in all categories  

• Click on (Change) 

 

6 Click on + next to Building 

 

7 
Check on Permit Re-Review  

• Click Save 

 

8 
Amend Records in all categories  

• Click on (Change) 

 

https://aca-prod.accela.com/MANATEE/Default.aspx


9 Click on + next to Building 

 

10 
Check on Permit Re-Review  

• Click Save 

 

11 

 
 
Select Save Changes  
 
 

 
 

The delegate will now be able to submit a re-review on behalf of the Licensed Professional 


