Re-Review Submitting a Change Request — Add Delegate for Licensed

Professional

Step

Directions

Visual of Directions

Sign into Online Services Portal

User Name or E-mail: | | Password: | |

Select Account Management

(DHelp MyManatee.org

MW Cart(0) Reports (1) Account Management Logout

Under Delegates

e Click on Actions (next to the
delegate’s name)

People who can access my account \

Tracy Gallagher (
Last accessed account on 01/26/2021

Actions v

Select Edit Permissions

Actions v

View Permissions
Edit Permissions

Remove

View Records in all categories
e Click on (Change)

Allow this delegate access to the following

View Records in all categories (Change) h—
Create Applications in all categories  (Change)

Renew Records in all categories  (Change)

£ Amend Records in all categories  (Change)

Manage Inspections in all categories  (Change)

Manage Documents in all categories  (Change)

Make Payments in all categories (Change)

Cancel

Click on + next to Building

Categories
el 7 Building (33/33)
@ W Licenses (29/29)
@ [ Planning (25/25)
@ B Code Enforcement Complaints (1/1)

Check on Permit Re-Review
e Click Save

Categories

e L e
OModular
[J Permit Exemption

ﬁ [Eermit Re-Review

[ | Plumbing

* AT WAEA Unrear

Cancel

Amend Records in all categories
e Click on (Change)

Allow this delegate access to the following

View Records in all categories (Change)

Create Applications in all categories (Change)

Renew Records in all categories (Change)

Amend Records in all categories (Change) _
Manage Inspections in all categories (C hange)

& Manage Documents in all categories (Change)

Make Payments in all categories (Change)

Cancel



https://aca-prod.accela.com/MANATEE/Default.aspx

Click on + next to Building

Categories
ey & & Building (33/33)
Licenses (29/29)
Planning (25/25)
@ [ Code Enforcement Complaints (1/1)

*

H B

10

Check on Permit Re-Review
e Click Save

Categories
- Building (1/1)
ﬁ Perm:t Re-Review
# [ Licenses (29/29)
# [ Planning (25/25)
# Ud Code Enforcement Complaints (1/1)

. Cancel

11

Select Save Changes

Allow this delegate access to the following
View Records in all categories (Change)

Create Applications in all categories {Change)
Renew Records in all categories {Change)
Amend Records in all categories (Change)
Manage Inspections in all categories  (Change)
Manage Documents in all categories  (Change)

Mak ents in all categories (Change)

Cancel

The delegate will now be able to submit a re-review on behalf of the Licensed Professional




