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Background 

The purpose of this Administrative Action Plan (AAP) for the Community Development Block 
Grant Disaster Recovery (CDBG-DR) program is to enable Manatee County (County) to access 
and begin using funds for allowable administrative activities prior to the submission of the full 
program Action Plan. 
This will allow the County, as the grantee, to initiate planning activities, coordinate with units of 
local government within the County, procure and utilize consulting assistance for development of 
the CDBG-DR Action Plan, and begin general administrative tasks for the program. 

General Information for Administrative Action Plan Submission 

Grantee Name Manatee County 

State Florida 

Date Plan Submitted March 31, 2025 

Total Grant Amount $252,711,000 

Total Amount of Program Administrative 
Costs Budgeted (5% of grant) $12,635,550 

Grantee Contact (Name) Michele R. Davis-Farnham, Grant 
Administration Division Manager 

Grantee Contact (Email/Phone) michele.davis@mymanatee.org, (941) 748-
4501, Ext. 3769 

HUD Contact (Name) Cyntoria D. Thomas, Community Planning and 
Development Representative  

HUD Contact (Email/Phone) Cyntoria.D.Thomas@hud.gov, (904) 877-3737 

Comment Period and Public Notices  

Normally, a grantee must publish for public comment any proposed action plan and substantial 
amendments to the plan. However, because the Administrative Action Plan will only include 
program administrative costs, and to allow for a more streamlined process and timely awarding 
of grants, HUD does not require a public comment period for the AAP.1 
However, residents with concerns or questions about the AAP and the use of CDBG-DR 
administrative funds are encouraged to contact the County via the following methods: 
Email: cdbg.dr@mymanatee.org 
Phone: (941) 742-4787 
Mail: Manatee County Government Relations  
Attn: CDBG-DR   

 
1 See section I.B.2. of US Department of Housing and Urban Development. Common Application, Waivers, 
and Alternative Requirements for Community Development Block Grant Disaster Recovery Grantees: The 
Universal Notice. Published January 8, 2025. Updated March 19, 2025 (90 FR 1754). 
https://www.hud.gov/sites/default/files/CPD/documents/CDBG-DR/Updated-6489-N-01-CDBG-DR-UN-
Compliance-with-Memo-25-02-English-PDF.pdf.   
 

mailto:Cyntoria.D.Thomas@hud.gov
https://www.hud.gov/sites/default/files/CPD/documents/CDBG-DR/Updated-6489-N-01-CDBG-DR-UN-Compliance-with-Memo-25-02-English-PDF.pdf
https://www.hud.gov/sites/default/files/CPD/documents/CDBG-DR/Updated-6489-N-01-CDBG-DR-UN-Compliance-with-Memo-25-02-English-PDF.pdf


 

Page 4 
4/15/25 

1112 Manatee Avenue West 
Bradenton, FL 34205 

HUD requires that grantees publish the Administrative Action Plan online when it is submitted to 
HUD. The manner of publication of the Administrative Action Plan must include prominent posting 
on the grantee’s official disaster recovery website and include any substantial amendments to the 
Administrative Action Plan. To fulfill this requirement, the County’s Administrative Action Plan will 
be published online at:  
https://www.mymanatee.org/cdbgdr 
There is no due date for the Administrative Action Plan as it is optional and, as such, it may be 
submitted by the County at any time prior to submission of the grantee’s Action Plan addressing 
the use of the overall CDBG-DR grant. Pursuant to section I.B.2. of HUD’s January 8, 2025, 
Universal Notice (Updated March 19, 2025), HUD will review the Administrative Action Plan or 
substantial amendment to the Administrative Action Plan within 15 calendar days from the date 
of receipt and determine whether to approve the Administrative Action Plan. 

Proposed Allocation of Funds   

Pursuant to an overall appropriation of $12 billion by Public Law 118-158,2 HUD allocated 
$252,711,000 to Manatee County in CDBG-DR disaster recovery and mitigation grant funding to 
meet unmet needs from presidentially declared disasters under FEMA DR-4806-FL (Debby), DR-
4828-FL (Helene), and DR-4834-FL (Milton). Up to 5 percent of the total allocation ($12,635,550) 
may be used for the administration of the program.  
Administration costs are necessary to support expenses related to administrative activities and 
include Action Plan development, community engagement, overall grant management, 
compliance and monitoring, and other costs specified as eligible administrative expenses in 24 
CFR 570.206.3 
Under the Administrative Action Plan, Manatee County is proposing to receive access to 
$2,527,000 or approximately 20 percent of the overall amount available for administration under 
the County’s CDBG-DR grant.  The County recognizes that it must budget available administrative 
funds over the full six-year life of the grant as established by HUD (see section III.F.1. of HUD’s 
January 8, 2025, Notice) and balance that reality against the fact that higher costs will be incurred 
during program formulation and launch. It is for this reason that the County is budgeting the 
requested $2,527,000 essentially against first year costs.  
The requested administrative funds will be for the following allowable administrative activities: 

Administrative Activity Budget Allocation 

Staff time, administrative costs, consulting fees, and 
other expenses associated with the development, 
oversight and management of the Action Plan and 

$2,527,000 

 
2 US Department of Housing and Urban Development. Allocations for Community Development Block Grant 
Disaster Recovery and Implementation of the CDBG–DR Consolidated Waivers and Alternative 
Requirements Notice (UN AAN). Published January 16, 2025 (90 FR 
4759).  https://www.govinfo.gov/content/pkg/FR-2025-01-16/pdf/2025-00943.pdf.  
 
3 24 CFR 570.206. Program administrative costs. https://www.ecfr.gov/current/title-24/subtitle-B/chapter-
V/subchapter-C/part-570/subpart-C/section-570.206. 

https://www.mymanatee.org/cdbgdr
https://www.govinfo.gov/content/pkg/FR-2025-01-16/pdf/2025-00943.pdf
https://www.ecfr.gov/current/title-24/subtitle-B/chapter-V/subchapter-C/part-570/subpart-C/section-570.206
https://www.ecfr.gov/current/title-24/subtitle-B/chapter-V/subchapter-C/part-570/subpart-C/section-570.206
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general CDBG-DR grant set-up including financial 
certifications, unmet needs analysis, capacity 
assessment, and implementation plan.  

Staff time, administrative costs and other expenses 
associated with activities and services for Action 
Plan drafting, public engagement, and technical 
assistance support. 

Staff time, administrative costs, and other expenses 
associated with the design, development, review, 
implementation, and monitoring of resilience and 
recovery programs and activities.  

Other eligible activities as authorized under 24 CFR 
570.206 and HUD’s Notice of January 8, 2025 (90 
FR 1754) (Updated March 19, 2025). 
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Appendix A: Certifications  

In accordance with Appendix A of HUD’s January 8, 2025, Federal Register Notice (90 FR 1754) 
(Updated March 19, 2025), Manatee County, Florida (Grantee) provides the following 
certifications with respect to its Administrative Action Plan:  

A. Authority of Grantee: The Grantee certifies that the Administrative Action Plan for disaster 
recovery is authorized under state and local law (as applicable) and that the grantee, and any 
entity or entities designated by the Grantee, and any contractor, subrecipient, or designated 
public agency carrying out an activity with CDBG-DR funds, possess(es) the legal authority to 
carry out the program for which it is seeking funding, in accordance with applicable HUD 
regulations as modified by waivers and alternative requirements. 

B. Consistency with the Action Plan: The Grantee certifies that activities to be undertaken with 
CDBG-DR funds are consistent with its Administrative Action Plan. 

C. Citizen Participation: The Grantee certifies that it is following a detailed citizen participation 
plan that satisfies the requirements of 24 CFR 91.115 or 91.105 (except as provided for in 
waivers and alternative requirements). Also, each local government receiving assistance from 
a state Grantee must follow a detailed citizen participation plan that satisfies the requirement 
of 24 CFR 570.486 (except as provided for in waivers and alternative requirements). 

D. Use of Funds: The Grantee certifies that it is complying with each of the following criteria: 
(1) Purpose of the Funds. Funds will be used solely for necessary expenses related to 

disaster relief, long-term recovery, restoration of infrastructure and housing, economic 
revitalization, and mitigation in the most impacted and distressed areas for which the 
President declared a major pursuant to the Stafford Act (42 U.S.C. 5121 et seq.).  

(2) Maximum Feasibility Priority. With respect to activities expected to be assisted with 
CDBG-DR funds, the Admin Action Plan has been developed so as to give the maximum 
feasibility priority to activities that will benefit low- and moderate-income families.  

(3) Overall benefit. The aggregate use of CDBG-DR funds shall principally benefit low- and 
moderate-income families in a manner that ensures that at least 70 percent (or another 
percentage permitted by HUD in a waiver) of the grant amount is expended for activities 
that benefit such persons.  

(4) Special Assessment. The grantee will not attempt to recovery any capital costs of public 
improvements assisted with CDBG-DR grant funds by assessing any amount against 
properties owned and occupied by persons of low- and moderate-income, including any 
fee charged or assessment made as a condition of obtaining access to such public 
improvements, unless: (a) the grant funds are used to pay the proportion of such fee or 
assessment that relates to the capital costs of such public improvements that are financed 
from revenue sources other than under this title; or (b) for purposes of assessing any 
amount against properties owned and occupied by persons of moderate income, the 
Grantee certifies to the Secretary that it lacks sufficient CDBG funds (in any form) to 
comply with the requirements of clause (a).    












