
INVITATION FOR BIDS 
CVS – CDBG Public Facilities 

23069 & 23156 Manatee Children’s Services, Inc. – Rehab Projects 
Please contact the staff below for the addresses: 

Julia Vieira, Community Development Project Manager | Julia.vieira@mymanatee.org 
(941) 748-4501, ext. 1266
Howard Jensen, Housing and Community Development Specialist | Howard.jensen@mymanatee.org
(941) 748-4501, ext. 3630

__________ 

MANDATORY INFORMATION CONFERENCE    WEDNESDAY, MAY 14TH, 2025 AT 09:00 A.M. 
CONTACT STAFF FOR THE ADDRESSES 

DUE DATE AND TIME FOR BIDS  WEDNESDAY, MAY 28TH, 2025 AT 2:00 P.M. 
ONLINE SUBMISSION THROUGH NEIGHBORLY SOFTWARE 
MAIL OR HAND DELIVERY AT THE OFFICES OF MANATEE COUNTY GOVERNMENT, COMMUNITY AND 
VETERANS SERVICES DEPARTMENT, 1112 MANATEE AVE W BRADENTON, FL 34205 SUITE 510B 

BID OPENING WEDNESDAY, MAY 28TH, 2025 AT 2:00 P.M. 
MANATEE COUNTY GOVERNMENT - COMMUNITY AND VETERANS SERVICES DEPARTMENT 
1112 MANATEE AVE W BRADENTON, FL 34205 - SUITE 504 - IBIS CONFERENCE ROOM 

__________ 

Manatee County Community and Veterans Services Department is accepting bids on behalf of 
Manatee Children’s Services, Inc. from individuals, corporations, partnerships, and other legal 
entities authorized to conduct business in the State of Florida, to furnish all labor, materials, and 
equipment for the Renovation Project of Two Residential Facilities located in Bradenton, FL 
(contact staff for exact addresses) in accordance with the specifications attached herein.  
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This project is funded by a U.S. Department of Housing and Urban Development (HUD) Community 
Development Block Grant (CDBG), as administered through Manatee County.  There are federal 
regulations applied to the duration of the project’s lifecycle, including Davis Bacon wage rates and 
Section 3 reporting.  Bidders should be prepared to comply with such requirements, as outlined in 
Section F, “Compliance with Federal Laws.”   

Important Note:   A prohibition of Lobbying has been enacted. Please review paragraph A.07, Page 
3. to avoid violation and possible sanctions.
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INFORMATION TO BIDDERS 

A.00 PROJECT INFORMATION

Project 1 Name: 23069 Manatee Children’s Services, Inc. – Rehab Project 

Project 2 Name: 23156 Manatee Children’s Services, Inc. – Rehab Project 

Funding Source: Community Development Block Grant (CDBG) 

Type of Project: CDBG Public Facility Rehabilitation 

Subrecipient: Manatee Children’s Services, Inc. 

Project 1 Work Write-Up Number (WWU No.): 23069 
Project 2 Work Write-Up Number (WWU No.): 23156 

A.01 OPENING LOCATION

Bids will be publicly opened at Manatee County Admin, 1112 Manatee Ave W Bradenton, FL 
34205 Suite 504 – IBIS Conference Room in the presence of Manatee Children’s 
Services, Inc. and County staff at 2:00 p.m. on Wednesday, May 28TH, 2025. All 
bidders or their representatives are invited to be present. 

Any bids entered in Neighborly or delivered in-person after 2:00 p.m. on Wednesday, May 
28TH, 2025, will not be considered.  It shall be the sole responsibility of the bidder to have 
their bid submitted on or before the stated time and date. 

A.02 SEALED BIDS

ALL Bids must be mailed or submitted in-person in sealed envelope, or submitted on-line 
through Neighborly  
Contractors can contact Howard Jensen, (941) 748-4501 ext. 3630, or by e-mail at 
howard.jensen@mymanatee.org for assistance with submitting their bids on-line through 
Neighborly Software.    https://portal.neighborlysoftware.com/manateecountyfl/Contractor  

A.03 BID DOCUMENTS

Bid documents and the Source Selection related to those bids are available through email by 
request to Howard Jensen, (941) 748-4501 ext. 3630, or by e-mail at 
howard.jensen@mymanatee.org  

A.04 MODIFICATION OF BID SPECIFICATIONS

If a bidder wishes to recommend changes to the bid specifications, the bidder shall furnish in 
writing, data and information necessary to aid Manatee County Community and Veterans 
Services Department in evaluating the request to modify the specifications. Manatee County is 
not obligated to make any changes to the bid specifications.  Unless an addendum is issued, 
the bid specifications shall remain unaltered.  Bidders must fully comply with the bid 
specifications, terms, and conditions. 
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A.05 DEADLINE FOR CLARIFICATION REQUESTS

Wednesday, May 21th, 2025 at 5:00 p.m. shall be the deadline to submit all 
inquiries, suggestions, or requests concerning interpretation, clarification or additional 
information pertaining to the Invitation for Bids to Manatee County.   

This deadline has been established to maintain fair treatment of all potential bidders, while 
maintaining the expedited nature that the contracting of this work may achieve. 

A.06 CLARIFICATION & ADDENDA

Each bidder shall examine all Invitation for Bids documents and shall judge all matters relating 
to the adequacy and accuracy of such documents.  Any inquiries, suggestions or requests 
concerning interpretation, clarification or additional information pertaining to the Invitation for 
Bids shall be submitted through Manatee County. Manatee County Community and Veterans 
Services Department shall not be responsible for oral interpretations given by any Manatee 
County employee, representative, or others.  The issuance of a written addendum is the only 
official method whereby interpretation, clarification or additional information can be given.   

If any addenda are issued to this Invitation for Bid, it shall be the responsibility of each 
bidder, to contact Manatee County or Subrecipient prior to submitting their bid, to 
determine if addenda were issued and to make such addenda a part of their bid. 

A.07 LOBBYING

After the issuance of any Invitation for Bids, prospective bidders, or any agent, representative 
or person acting at the request of such bidder shall not contact, communicate with or discuss 
any matter relating in any way to the Invitation for Bid with any officer, agent or employee of 
Manatee County or Subrecipient other than as directed in the Invitation for Bid.  This prohibition 
begins with the issuance of any Invitation for Bid and ends upon execution of the final contract 
or when the invitation has been canceled.  Bids received from violators of this prohibition shall 
not be considered.   

A.08 UNBALANCED BIDDING PROHIBITED

Manatee County recognizes that large or complex projects will often result in a variety of 
methods, sources, and prices.  However, where, in the opinion of Manatee County or the 
Subrecipient, such variation does not appear to be justified, given bid specifications and 
industry/market conditions, the bid will be presumed to be unbalanced.  Examples of 
unbalanced bids include: 

1. Bids showing omissions, alterations of form, additions not specified or required,

conditional or unauthorized alternate bids;

2. Bids quoting prices that substantially deviate, either higher or lower, from those

included in the bids of competitive bidders for the same line item costs;

3. Bids where the unit costs offered are in excess or below reasonable cost analysis

values.

In the event Manatee County or the Subrecipient determines that a bid is presumed 
unbalanced, Manatee County or the Subrecipient will request the opportunity to, and reserves 
the right to review all source quotes, bids, price lists, letters of intent, etc., which the bidder 



obtained and upon which the bidder relied upon to develop the bid.  Manatee County reserves 
the right to reject as non-responsive any presumptive unbalanced bids where the bidder is 
unable to demonstrate the validity and/or necessity of the unbalanced unit costs. 

A.09 FRONT END LOADING OF BID PRICING PROHIBITED

Prices offered for performance and/or acquisition activities to occur early in the project 
schedule such as mobilization, clearing, maintenance of traffic, etc., that are substantially 
higher than pricing of competitive bidders within the same portion of the project schedule will 
be presumed to be front end loaded.  Front end loaded bids could reasonably appear to be an 
attempt to obtain unjustified early payments creating a risk of insufficient incentive for the 
contractor to complete the work, or otherwise create an appearance of an under-capitalized 
bidder. 

In the event Manatee County or the Subrecipient determines that a bid is presumed to be front 
end loaded, Manatee County or the Subrecipient will request the opportunity, and reserves the 
right to review all source quotes, bids, price lists, letters of intent, etc., which the bidder 
obtained and upon which the bidder relied upon to develop the pricing or acquisition timing for 
these bid items.  Manatee County reserves the right to reject as non-responsive any 
presumptive front end loaded bids where the bidder is unable to demonstrate the validity 
and/or necessity of the front-end costs. 

A.10 BID EXPENSES

All expenses for making bids to Manatee Children’s Services, Inc. – Rehab Projects are to 
be borne by the bidder. 

A.11 IRREVOCABLE OFFER

Any bid may be withdrawn up until the date and time set for opening of the bid.  Any bid not so 
withdrawn shall, upon opening, constitute an irrevocable offer for a period of 90 days to 
Manatee Children’s Services, Inc. – Rehab Project for the goods or services set forth in the 
attached specifications until one or more of the bids have been duly accepted by Manatee 
County and the Subrecipient. 

A.12 RESERVED RIGHTS

Manatee County reserves the right to accept or reject any and/or all bids, to waive irregularities 
and technicalities, and to request resubmission.  Also, Manatee County reserves the right to 
accept all or any part of the bid and to increase or decrease quantities to meet additional or 
reduced requirements of Manatee County.  Any sole response received by the first submission 
date may or may not be rejected by Manatee County depending on available competition and 
current needs of Manatee County.  For all items combined, the bid of the lowest responsive, 
responsible bidder will be accepted, unless all bids are rejected.   

The lowest responsible bidder shall mean that bidder who makes the lowest bid to sell goods 
and/or services of a quality which conforms closest to or most exceeds the quality of goods 
and/or services set forth in the attached specifications or otherwise required by Manatee 
County, and who is fit and capable to perform the bid as made. 

To be responsive, a bidder shall submit a bid which conforms in all material respects to the 
requirements set forth in the Invitation for Bids.  To be a responsible bidder, the bidder shall 
have the capability in all respects to perform fully the contract requirements, and the tenacity, 
perseverance, experience, integrity, reliability, capacity, facilities, equipment, and credit which 
will assure good faith performance.  Also, Manatee County reserves the right to make such 



investigation as it deems necessary to determine the ability of any bidder to furnish the service 
requested.  Information Manatee County deems necessary to make this determination shall be 
provided by the bidder.  Such information may include but shall not be limited to:  current 
financial statements, verification of availability of equipment and personnel, and past 
performance records. 

A.13 APPLICABLE LAWS

Bidders must be authorized to transact business in the State of Florida.  All applicable laws and 
regulations of the State of Florida and ordinances and regulations of Manatee County, and all 
applicable federal regulations, as outlined in Section F, will apply to any resulting contract or 
agreement. 

A.14 COLLUSION

By offering a submission to this Invitation for Bids, the bidder certifies that he has not divulged, 
discussed or compared their bid with other bidder, and has not colluded with any other bidder 
or parties to this bid whatsoever.  Also, bidder certifies, and in the case of a joint bid each party 
thereto certifies as to their own organization, that in connection with this bid: 
a. any prices and/or cost data submitted have been arrived at independently, without

consultation, communication, or agreement, for the purpose of restricting competition,
as to any matter relating to such prices and/or cost data, with any other bidder or with
any competitor;

b. any prices and/or cost data quoted for this bid have not been knowingly disclosed by
the bidder and will not knowingly be disclosed by the bidder, prior to the scheduled
opening, directly or indirectly to any other bidder or to any competitor;

c. no attempt has been made or will be made by the bidder to induce any other person or
firm to submit or not to submit a bid for the purpose of restricting competition;

d. the only person or persons interested in this bid, principal or principals is/are named
therein and that no person other than therein mentioned has any interest in this bid or in
the contract to be entered into; and

e. no person or agency has been employed or retained to solicit or secure this contract
upon an agreement or understanding or a commission, percentage, brokerage, or
contingent fee excepting bona fide employees or established commercial agencies
maintained by bidder for purpose of doing business.

A.15 BID FORMS

Bids must be mailed or delivered in-person in sealed packet containing all the documents listed 
in Attachment E, OR submitted on-line through Neighborly Software and all attached forms. 
Additional pages may be attached, uploaded into the Work Write Up (hereinafter known as 
“WWU”).  Bidders must fully comply with all bid specifications, terms and conditions.  Failure to 
comply shall result in contract default, whereupon, the defaulting contractor shall be required to 
pay for any and all re-procurement costs, damages, and attorney fees as incurred by Manatee 
County and the Subrecipient. 

A.16 LEGAL NAME

Bids shall clearly indicate the legal name, address and telephone number of the bidder, and 
shall be signed above the typed or printed name and title of the signer.  The signer must have 
the authority to bind the bidder to the submitted bid. 

A.17 DRUG FREE WORK PLACE



Drug Free Workplace Program requirements apply to this project.  The award of bids to any 
person or entity that has not submitted written certification to Manatee County and the 
Subrecipient that it has complied with the Drugfree Workplace Program requirements shall be 
prohibited.    A Drug Free Work Place Certification Form is attached to this bid for this 
purpose and must be submitted with the bid submittal. 

A.18 PUBLIC ENTITY CRIMES

In accordance with Section 287.133, Florida Statutes, a person or affiliate who has been 
placed on the convicted contractor list following a conviction for a public entity crime may not 
submit a bid on a contract to provide any goods or services to a public entity, may not submit a 
bid on a contract with a public entity for the construction or repair of a public building or public 
work, may not submit bids or  proposals on leases or real property to a public entity, may not 
be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a 
contract with any public entity, and may not transact business with any public entity in excess 
of the threshold amount provided in Section 287.017 for Category Two (as of 1/01/2005 is 
$25,000) for a period of 36 months from the date of being placed on the convicted contractor 
list. 

A.19 PUBLIC CONTRACTING AND ENVIRONMENTAL CRIMES CERTIFICATION

Federal regulations prohibit the award of contracts to persons, business entities, or affiliates of 
business entities who have not submitted written certification to Manatee County that they have 
not been convicted of bribery, attempted bribery, collusion, restraints of trade, price fixing, and 
violations of certain environmental laws.  A Public Contracting and Environmental Crimes 
Non-Conviction Certification Form is attached for this purpose and must be submitted 
with the bid submittal. 

A.20 MBE/WBE

The State of Florida, Office of Supplier Diversity provides the certification process and the 
database for identifying certified MBE/WBE firms.  This service may be directly accessed at: 
http://www.osd.dms.state.fl.us/iframe.htm.  If you have any questions regarding this State 
service, please contact their office at (850) 487-0915. 

If claiming MBE/WBE status, you must submit a copy of your certification in your bid 
submittal to receive the pricing consideration. 

A.21 SECTION 3 REQUIREMENTS

The purpose of Section 3 is to ensure that economic opportunities generated from HUD 
funded (partially or fully) projects will be directed to low- and very low-income persons.  See 
IFB Section F.01(g) for the Section 3 Clause.  All contractors and subcontractors must 
collect and report the labor hours worked with every payment request: (1) the total Labor 
Hours, (2) the total Section 3 Labor Hours, and (3) the total Targeted Section 3 Hours on 
the project.  The following minimum thresholds have been set by HUD for determining 
compliance with Section 3 requirements: 

1. All contractors/subcontractors must have twenty-five (25) percent or more of the
total number of labor hours worked by all workers on the Project must be done by
Section 3 workers; or

2. All contractors/subcontractors must have five (5) percent or more of the total
number of labor hours worked by all workers on the project must be by Targeted
Section 3 workers; or

3. Report Qualitative Efforts to secure Section 3 business concerns/workers.

http://www.osd.dms.state.fl.us/iframe.htm


Section 3 Definitions: 

Section 3 Worker: is defined as a worker who currently fits or, when hired within the past 
five years, fits at least one of the following categories:  

1. The worker’s income from the previous or annualized calendar year is below the
HUD income limits. Low- and very-low-household income limits may be obtained
from: http://www.huduser.org/portal/datasets/il.html

2. The worker is employed by a Section 3 business concern, or
3. The worker is a YouthBuild participant. YouthBuild is a community-based pre-

apprenticeship program administered by the U.S. Department of Labor that provides
job training and educational opportunities for at-risk youth ages 16-24 who have
previously dropped out of high school.

Target Section 3 Workers: is defined as a Section 3 Worker (see definition above) who also 
meets one of the following categories:  

1. The worker is employed by a Section 3 business concern; or
2. Currently fits or when hired fit at least one of the following categories, as

documented within the last five years:
a. Living within a one mile of the work site or, if fewer than 5,000 people live

within one mile of a work site, within a circle centered on the work site that is
sufficient to encompass a population of 5,000 people according to the most
recent U.S. Census; or

b. A YouthBuild Participant.

Section 3 Business Concern: is defined as a business that meets at least one of the 
following criteria, documented within the last six-month period:  

1. At least 51% owned and controlled by low or very low-income persons,
2. Over 75% of the labor hours performed for the business over the previous 3-month

period are performed by Section 3 workers, or
3. A business at least 51% owned and controlled by current residents of public

housing or Section 8-assisted housing.

Section 3 Business Registry: The U.S. Department of Housing and Urban Development 
provides the certification process and the database for identifying certified Section 3 
Business Concerns.  This service may be directly accessed at: 
https://portalapps.hud.gov/Sec3BusReg/BRegistry/BRegistryHome 

1. Verification of Section 3 Business Concern Status will be required with submission
of supporting documentation and submission of Manatee County Section 3
Business Certification.

Demonstrating Compliance with Section 3 Requirements 

Manatee County is required to document Section 3 employment/training opportunities.   Each 
contractor/subcontractor is required to assist Manatee County in HUD reporting requirements 
by submitting a Contractor and Subcontractor Report with the contract execution or first 
certified payrolls and a Section 3 Compliance Report with each payment request and a final 
Section 3 Compliance Report at the completion for each project.     

All efforts undertaken by each contractor/subcontractor to meet Section 3 requirements must 
be documented, regardless of whether those efforts result in Section 3 Worker or Targeted 
Section 3 Worker labor hours.  The proposer/bidder selected for this project will be required to 
submit a: 

1. Contractor and Subcontractor Report for each contractor/subcontractor, which
includes Section 3 Business Concern Status; and



2. Section 3 Compliance Report, which includes, but is not limited to all efforts that
were undertaken to address Section 3 requirements,

a. All Labor hours worked; and
b. All Section 3 Worker Hours worked; and
c. All Targeted Section 3 Worker Hours worked; and
d. Qualitative Efforts to secure Section 3 business concerns/workers.

For assistance in obtaining Section 3 Business Concern status, the U.S. Department of 
Housing and Urban Development provides the certification process and the database for 
identifying certified Section 3 Business Concerns.  This service may be directly accessed at: 
https://portalapps.hud.gov/Sec3BusReg/BRegistry/BRegistryHome. If you have questions 
contractors can contact the Manatee County Community and Veterans Services Department 
at (941) 749-3030  for information.  Section 3 status is not a requirement for award of this 
contract but will be given preference in award evaluation. 

Section 3 employment opportunities must be documented on the Contractor and Subcontractor 
Report and Section 3 Compliance Report.  Documentation must be submitted to the Manatee 
County Community and Veterans Services Department prior to commencement, during and at 
completion of the project.   

In order to be eligible for this project, the selected contractors/subcontractors listed in 
the proposal must register with the CareerSource Suncoast Office, an employment 
agency. Anthony Galiano at the CareerSource Suncoast Office, 1112 Manatee Avenue East, 
Bradenton, Florida 34208, phone: (941) 358-4200. email:  agagliano@caresourcesc.com.  
Proof of registration must be included prior to beginning construction.  

A.22 DISCOUNTS

Discounts must be incorporated in the prices contained in the bid and not shown separately. 
The prices, as shown on the bid form, shall be the price used in determining the award.   

A.23 DESCRIPTIVE INFORMATION

Unless otherwise specifically provided in the specifications, all equipment, materials and 
articles incorporated in the work covered by this contract shall be new and of the most suitable 
grade for the purpose intended.  Unless otherwise specifically provided in the specifications, 
reference to any equipment, material, article or patented process, by trade name, brand name, 
make or catalog number, shall be regarded as establishing a standard of quality and shall not 
be construed as limiting competition.  

A.24 AMERICANS WITH DISABILITIES ACT

 Manatee County does not discriminate upon the basis of any     individual's disability status. 

Anyone requiring reasonable accommodation for an Information Conference or Bid Opening 
should contact the person named on page 1 of this bid document at least twenty-four (24) 
hours in advance of either activity. 

A.25 EQUAL EMPLOYMENT OPPORTUNITY CLAUSE

Manatee County in accordance with the provisions of Title VI of the Civil Rights Act of 1964 

and the Regulations of the Department of Commerce (15 CFR, Part 8) issued pursuant to such 
Act, hereby notifies all contractors that it will affirmatively ensure that in any contract entered 
into pursuant to this advertisement, minority business enterprises will be afforded full 

https://portalapps.hud.gov/Sec3BusReg/BRegistry/BRegistryHome
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opportunity to submit bids  in response to this advertisement and will not be discriminated 
against on the grounds of race, color or national origin in consideration for an award. 

A.26 MATHEMATICAL ERRORS

In the event of multiplication/extension error(s), the unit price shall prevail.  In the event of 
addition error(s) the extension totals will prevail.  All bids shall be reviewed mathematically and 
corrected, if necessary, using these standards, prior to additional evaluation. 

A.27 DISCLOSURE

Upon receipt, all inquires and responses to inquires related to this Invitation for Bid become 
"Public Records" and are subject to public disclosure consistent with Chapter 119, Florida 
Statutes. 

Bids become “Public Records” ten (10) days after the bid opening or if an award decision is 
made earlier than that time as provided by Florida Statue 119.071.  No announcement or 
review of the bid documents shall be conducted at the public opening of the bids. 

Based on the above, Manatee County will receive bids at the date and time stated, and will 
make public at the opening the names of the business entities of all that submitted an offer and 
any amount presented as a total offer without any verification of the mathematics or the 
completeness of the offer.  Upon the expiration of the statutory term for exemption the actual 
documents may be inspected or copied.  When Manatee County staff has completed a 
mathematic validation and inspected the completeness of the offers, a bid tabulation shall be 
completed and available upon request from Manatee Children’s Services, Inc. 

ANY OR ALL STATEMENTS CONTAINED IN THE FOLLOWING SECTIONS: BASIS OF AWARD, 
TERMS AND CONDITIONS OF THE CONTRACT, OR SPECIFICATIONS, WHICH VARY FROM 
THE INFORMATION TO BIDDERS, SHALL HAVE PRECEDENCE. 



B. GENERAL TERMS AND CONDITIONS

B.01 CONTRACT FORMS

Any agreement, contract, or purchase order resulting from the acceptance of a bid shall be 
made by a purchase order and be bound by the terms and conditions therein. 

The transmitted purchase order shall serve as a Notice of Acceptance and Notice to Proceed 
per the schedule detailed in this Bid.  Failure to comply with the conditions as set forth in the 
purchase order shall be deemed a breach of contract subjecting the Bidder to litigated 
damages, forfeiture of posted security and/or other possible penalties. 

B.02 QUALITY GUARANTEE

If any product/service delivered does not meet performance representations or other quality 
assurance representations as published by manufacturers, producers or distributors of such 
products or the specifications listed in this bid, the contractor shall pick up the product from 
Manatee Children’s Services, Inc. at no expense to Manatee Children’s Services, Inc. 
Manatee County and the Subrecipient reserves the right to reject any or all materials if, in its 
judgment, the item reflects unsatisfactory workmanship or manufacturing or shipping damage. 
Also, the contractor shall refund to Manatee County and the Subrecipient any money which has 
been paid for same.  The contractor will be responsible for attorney fees in the event the 
supplier defaults and court action is required. 

B.03 ROYALTIES AND PATENTS

The contractor shall pay all royalties and license fees for equipment or processes in 
conjunction with the equipment and/or services he is furnishing. Contractor shall defend all 
suits or claims for infringement of any patent, trademark or copyright, and shall hold Manatee 
Children’s Services, Inc. and Manatee County harmless from loss on account thereof, 
including costs and attorney's fees. 

B.04 INDEMNIFICATION

The successful contractor covenants and agrees to indemnify and hold harmless Manatee 
Children’s Services, Inc. and Manatee County, its agents and employees, from and against 
all claims, suits, actions, damages, causes of action, or judgments arising out of the terms of 
the resulting agreement for any personal injury, loss of life, or damage to the property 
sustained as a result of the performance or non-performance of services or delivery of goods; 
from and against any orders, judgments, or decrees, which may be entered against Manatee 
Children’s Services, Inc. and Manatee County, its agents or employees; and from and 
against all costs, attorney's fees, expenses and other liabilities incurred in the defense of any 
such claim, suit or action, and the investigation thereof.  Nothing in the award, resulting 
agreement, contract or Purchase Order shall be deemed to affect the rights, privileges and 
immunities of Manatee County as set forth in Florida Statutes Section 768.28. 

B.05 REGULATIONS

It shall be the responsibility of the bidder to assure compliance with any OSHA, EPA and/or 
other Federal or State of Florida rules, regulations or other requirements, as each may apply. 

B.06 PRODUCTS, MATERIALS, SUBSTITUTION AND APPROVAL

All equipment and materials shall be new and shall conform to the first-class standards of the 



manufacturer.  Defective, damaged, sub-standard or used materials are not acceptable; and if 
used shall be removed and replaced with new materials by the Contractor at no cost. 

When several materials or items are specified by name for one use, the Contractor may, with 
the Manatee County and the Subrecipient’s concurrence, select any of those specified.  Should 
a Contractor desire to substitute another material or item for one or more specified by name, 
that product must be of equal quality as that specified, and must be identified, in writing, on the 
proposal for work.  The Contractor must provide samples to Manatee County and the 
Subrecipient, if requested.  No such materials shall be used unless approved in writing by 
Manatee Children’s Services, Inc. 

All change orders must be first approved by Manatee Children’s Services, Inc. and Manatee 
County. 

B.07    MANUALS, SCHEMATICS, HANDBOOKS

All manuals, schematics and handbooks shall be provided which are applicable to the 
equipment delivered.  An operator’s manual, parts manual and technician manual must also be 
provided.  Parts lists (manuals) must include OEM part numbers for items not manufactured by 
the bidder.  Contractor shall furnish two (2) copies of each publication. 

B.08 PRICES & TERM

The prices bid shall be used for payment and this price shall be deemed to include payment in 
full for all transportation, installation, labor and equipment, F.O.B. Destination, including all 
discounts in accordance with the Bid Form.   

B.09 PAYMENT

Within forty-five (45) days after delivery of equipment to Manatee Children’s Services, Inc. – 
Rehab Project, presentation, and acceptance of an invoice to the Subrecipient, Manatee 
Children’s Services, Inc., shall pay contractor total amount due less 10% retainage. 

B.10 CANCELLATION

The Purchase Order (Contract) shall be subject to immediate cancellation, if either product or 
service does not comply with the specifications, terms, or conditions stated herein.  Products or 
services which do not comply with the specifications, terms or conditions stated herein will be 
returned and no payment for such defective items shall be due. 

B.11 WARRANTY, MAINTENANCE SERVICE AND SUPPORT

The successful bidder shall furnish all materials.  All work performed shall have a minimum 
one-year Contractor warranty from the date of the issuance of a Certificate of 
Completion/Occupancy issued by the local code authority or as determined by the Housing & 
Community Development Specialist, where there may be a question of dispute regarding the 
completion of the agreed upon work.  Should any defect in materials or workmanship, 
excepting ordinary wear and tear, appear during the above stated warranty period, the 
successful bidder shall repair or replace same at no cost to Manatee Children’s Services, 
Inc. immediately upon written notice from Manatee Children’s Services, Inc.  The successful 
bidder will not be liable under the above warranty for any defects or damages resulting from 
unforeseeable causes beyond the control and without the fault or negligence of the bidder, 
such as misuse or neglect by Manatee Children’s Services, Inc., acts of God, fires, floods, 
and hurricanes. 



B.12 INSURANCE

The contractor shall not commence work, until the contractor has obtained all insurance under 
this section, and and furnish evidence of Contractor's bodily injury and property damage 
insurance, including operations completed and products for the following limits: 

Bodily Injury Insurance in any amount not less than $100,000.00 for injuries, including 
accidental death, to any one person, and not less than $300,000.00 for one occurrence; 
Property Damage Insurance in an amount not less than $50,000.00, combined limits must be a 
minimum of $350,000.00  The Contractor shall have on file with Manatee County evidence of 
this comprehensive liability coverage protecting the owner and the County of Manatee with a 
Certificate of Insurance and naming Manatee County as an additional insured. 

The Contractor shall at all times during the life of this contract subscribe to and comply with 
Workman's Compensation laws of the State of Florida and pay such premiums as may be 
required and to hold the Owner and Manatee County harmless from any and all liability arising 
from or under said act.  He shall also furnish at the time of the delivery of the contract, and at 
such times as requested, a copy of the official certificate or receipt showing payment of 
Workman's Compensation. 

Certificates of Insurance and Copies of Policies 

Certificates of Insurance evidencing the insurance coverage specified in the above paragraphs 
shall be filed with Manatee County and the Subrecipient before operations are begun.  The 
required certificates of insurance shall name the types of policy, policy number, date of 
expiration, amount of coverage, companies affording coverage, and shall refer specifically to 
the bid number, project title and location of project.  Insurance shall remain in force at least one 
year after completion and acceptance of the project by Manatee Children’s Services, Inc., in 
the amounts and types as stated herein, including coverage for all products and services 
completed under this contract. 

ADDITIONAL INSURED: - The successful contractor shall name Manatee County as 
additional insured in the required policies. 

If the initial insurance expires prior to the completion of operations and/or services by the 
contractor, renewal certificates of insurance and required copies of policies shall be furnished 
by the contractor and delivered to Manatee Children’s Services, Inc. thirty (30) days prior to 
the date of their expiration. 

Nothing herein shall in any manner create any liability of Manatee Children’s Services, Inc. or 
Manatee County in connection with any claim against the contractor for labor, services, or 
materials, or of subcontractors; and nothing herein shall limit the liability of the contractor or his 
sureties to Manatee Children’s Services, Inc. or Manatee County or to any workers, 
suppliers, material men or employees. 



C. SPECIFIC TERMS AND CONDITIONS

C.01 PURPOSE

It is the intent of Manatee County and the Subrecipient to contract for services for completing 
the Manatee Children’s Services, Inc. – Rehab Project, located at 3215 9th Street West, 
Bradenton, FL 34205, in accordance with the specifications contained herein. 

C.02 MANDATORY ON-SITE INFORMATION CONFERENCE

A MANDATORY ON-SITE INFORMATION CONFERENCE IS SCHEDULED FOR 
Wednesday, May 14th, 2025, AT 09:00 A.M. Please contact staff for the exact 
locations. BIDS WILL NOT BE CONSIDERED FROM THOSE BIDDERS WHO DO 
NOT ATTEND THE INFORMATION CONFERENCE. Manatee Children’s Services, 
Inc. and Manatee County Community and Veterans Services staff will be in attendance. 

C.03 DELIVERY TIME

Award shall be based on a completion and final inspection date of no later than 180 
days from the date the Notice to Proceed is issued.  The Contractor must submit a 
proposed Schedule of Work (Attachment E) with the bid submittal. 

C.04 LIQUIDATED DAMAGES

If the Contractor refuses or fails to complete the work, or any part thereof, with such diligence 
as will hinder its completion within the time specified, Manatee Children’s Services, Inc. may 
seek damages.  The actual damages will be impossible to determine; and in lieu thereof, the 
Contractor shall pay to Manatee Children’s Services, Inc. the sum of $1000 as fixed, agreed, 
and liquidated damages for the first day’s delay, and $500 for each calendar day (or portion 
thereof) thereafter for which Manatee Children’s Services, Inc. makes the site available until 
the work is completed to the satisfaction of Manatee Children’s Services, Inc. The Contractor 
and/or his surety shall be liable for the amount of liquidated damages. 

C.05 QUALIFICATIONS OF BIDDERS

To demonstrate qualifications to perform work, each bidder must be prepared to submit written 
evidence such as financial data, previous experience, present commitments and other such 
data as may be requested. Bidder must be able to provide evidence of Bidder’s qualification to 
do business in the State of Florida. Each bidder shall submit as a portion of their bid a 
completed Contractor’s Questionnaire (Attachment E). 

Each bidder must secure all licenses required (in accordance with Chapter 489 Florida 
Statutes) for the work, which is the subject of this bid, and shall submit a copy of all 
applicable licenses with their bid.  Minimum license requirement for this project is Class 
B with proven experience in the construction industry.   

A complete list of all subcontractors proposed for any portion of the work may be requested of 
any Bidder deemed necessary by the County.  Subcontracts shall be awarded only to those 
subcontractors considered satisfactory by the County. 

C.06 SUBCONTRACTORS

Subcontractors shall be bound by the terms and conditions of this contract insofar as it applies 
to their work, but this shall not relieve the prime contractor from the full responsibility to 
Manatee County and the Subrecipient for the proper completion of all Work to be executed 



under this contract. The employment of unauthorized aliens by any contractor is considered a 
violation of Section 274(e) of the Immigration and Employment Act.  If the contractor knowingly 
employs unauthorized aliens, such violation shall be cause for unilateral cancellation of this 
agreement. 

C.07   CHANGES TO CONTRACT

Changes in any work including substitution of materials, change in the scope of work required by 
the detailed specifications, which may be proposed by the Contractor or found necessary or 
desirable as work progresses shall be presented in writing with the proposed price change. 

Changes as described above must be approved in advance, in writing by Manatee Children’s 
Services, Inc. and the County. 



D. TECHNICAL SPECIFICATIONS

Specifications are for the furnishing of all labor, materials and equipment for rehabilitation of facilities 
located in Bradenton, FL. 

BUILDING INFORMATION 

All bidders are required to inspect the work site, building, and field conditions prior to bid 
submittal.  

DAMAGES 

Any damages done to the property on the site or to any adjacent property caused by the Contractor, in 
the performance of this contract by any of its employees or subcontractors shall be repaired or 
replaced by the Contractor at no expense to Manatee County and the Subrecipient.  

PREMISES 

The Contractor shall keep the premises clean and orderly during the course of the work and shall 
broom clean upon completion each work day. 

Contractor shall provide at least one (1) container on site for the collection of waste materials, rubbish 
and debris. Contractor shall not allow debris, rubbish and waste materials to accumulate and become 
unsightly or hazardous.  Contractor shall also provide an on-site bathroom facility for use by Contractor 
employees. 

At the conclusion of each workday, the Contractor is to remove debris from the ground surrounding the 
work site. At regular intervals during the work progress, the site shall be cleaned and waste materials 
must be removed from the site. Drop cloths or other appropriate protective materials or devices shall 
be used at all times to protect items and the grounds during construction or painting and to limit 
infiltration of debris or fumes into living areas. 

The Contractor shall be responsible to erect and maintain guardrails, barricades, temporary walks, 
etc., as may be required for workmen and Manatee Children’s Services, Inc. 

INSPECTION OF WORK 

The Contractor will permit the Manatee Children’s Services, Inc. and Manatee County with safe 
access to inspect all work. 

The Contractor will be responsible for notifying Manatee Children’s Services, Inc. and Manatee 
County, having jurisdiction over construction, when required inspections are needed.  Work completed 
without the required inspections may be required to be removed at the Contractor’s expense. 

MANATEE CHILDREN’S SERVICES’S RESPONSIBILITIES 

Manatee Children’s Services, Inc. shall furnish the data required under the Contract Documents 
promptly and shall make payments to the Contractor within a reasonable time (no more than 45 days) 
after the work has been accepted. 

Manatee Children’s Services, Inc. shall provide the land upon which the Work under this contract is 
to be done, except that the Contractor shall provide all necessary additional land required for the 
erection of temporary construction facilities and storage of materials, together with right of access to 
same. 



PERMITS 

The Contractor will be responsible for obtaining and paying for necessary permits and any surveys or 
engineering required by the project.   

GUARANTEE OF WORK 

Contractor shall guarantee all work performed and be responsible for any defects or other faults in the 
work for a period of one (1) year. 

All warranties begin on the date of final acceptance by Manatee Children’s Services, Inc. Manatee 
Children’s Services, Inc. shall be provided with all manufacturers and products written guarantees 
required under the contract when the Contractor requests final payment. 

WORK DESCRIPTION 

Provide all labor, materials, appurtenances, equipment, tools, transportation, services and incidentals 
to perform work necessary to carry out, construct and complete: 

See Attached Work Write-ups for more detailed description. 



E. BASIS OF AWARD

Evaluation factors are primarily price, but quality and perceived ability of the contractor to 
complete the project in the most timely and efficient manner will be considered, as determined 
from the responses in the Contractor’s Questionnaire and subsequent investigation by 
Manatee County and the Subrecipient.  Note that all submittals shall be judged on their relative 
merits; therefore, price shall not be the sole evaluative factor in making the recommendation. 

Please note that in the event that the bids are over the budget we will remove items starting 
with the parking lot and flooring to bring bids into budget. 

E.01 BASIS OF AWARD

Award shall be made to the most responsive, responsible bidder meeting specifications and 
having the lowest Total Bid Price, in accordance with the requirements listed on the Bid Form 
for the Work as set forth in this Invitation for Bids.  Bid Prices shall include costs for furnishing 
all labor, equipment and/or materials for the completion of the work in accordance with and in 
the manner set forth and described in the bid documents to Manatee County and the 
Subrecipient’s satisfaction within the prescribed time. 

These two projects are being funded by a Community Development Block Grant (CDBG) with a 
combined monetary limit of $409,000.00.  A bid of over $100,000 for each individual project will 
require bond or guarantee as described in Section F, Compliance with Federal Laws. 

A schedule of work must be submitted with the Bid Form.  Only one schedule for 
Completion of Work shall be considered. 

In evaluating bids, Manatee County and the Subrecipient shall consider the qualifications of the 
bidders; and if required, may also consider the qualifications of the subcontractors, suppliers, 
and other persons and organizations proposed.  Manatee County and the Subrecipient may 
also consider the operating costs, maintenance requirements, performance data and 
guarantees of major items of materials and equipment proposed for incorporation in the work. 

Based upon the requirements of the Community Development Block Grant, bids 
received from a Section 3 Businesses (Section 3) shall be given preference in award if 
the bid:   

i. Is within the maximum total contract price established in the budget for the
specific project for which bids are being received; and

ii. Is not more than “X” higher than the total bid price of the lowest responsive bid
from any responsible bidder as set forth on the following chart.

LOWEST RESPONSIVE BID “X” = lesser of: 

<$100,000 10% of that bid or $9,000 

≥$100,000 and < $200,000 9% of that bid or $16,000 

≥$200,000 and < $300,000 8% of that bid or $21,000 

≥$300,000 and < $400,000 7% of that bid or $24,000 

≥$400,000 and < $500,000 6% of that bid or $25,000 

≥$500,000 and < $1,000,000 5% of that bid or $40,000 

≥$1,000,000 and < $2,000,000 4% of that bid or $60,000 

≥$2,000,000 and < $4,000,000 3% of that bid or $80,000 

≥$4,000,000 and < $7,000,000 2% of that bid or $105,000 

≥$7,000,000 1½% of that bid; no dollar limit 



Tie Bids: Based upon the requirements of the Community Development Block Grant, whenever 
two or more bids are equal with respect to price, quality and service, the bid received from a 
Certified Section 3 Owned Business shall be given preference in award.  Whenever two or 
more bids which are equal with respect to price, quality and service are received, and both bids 
or neither of these bids are received from a certified Section 3 business, the award shall be 
determined by a chance drawing conducted by Manatee County and the Subrecipient and 
open to the public. 

 
E.02 AWARD OF CONTRACT 

 
A written notice confirming award or recommendation thereof will be forwarded to the 
Successful Bidder and contract will be via Purchase Order. 

 
Said award may be conditional on the subsequent submission of other documents as specified 
herein.  The Successful Bidder may be in default of the contractual obligations if any of the 
required documents are not submitted in a timely manner and in the form required by the 
County.  If the Successful Bidder is in default, Manatee County and the Subrecipient, will void 
its acceptance of the Bidder's offer and may determine to accept the offer from the second 
lowest responsive, responsible bidder or re-advertise For Bids. 
 
Nothing in this section shall be construed to violate Manatee County’s 2019 Procurement 
Administrative Standards & Procedures Manual approved by the Board of County 
Commissioners, Federal Regulations set forth by 2 CFR Part 200, and 24 CFR Part 570 - 
Community Development Block Grants rules. 

 



 COMPLIANCE WITH FEDERAL LAWS 
F.01 GENERAL PROVISIONS 
 

a) Equal Employment Opportunity – Contractor is required to comply with EO 11246, “Equal 

Employment Opportunity,” as amended by E.O 11246, Equal Employment Opportunity,” as 

amended by E.O. 11375, “Amending Executive Order 11246 Relating to Equal Employment 

Opportunity,” and as supplemented by regulations at 41 CFR, Part 60, “Office of Federal 

Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”; 

and 

b) Copeland “Anti-Kickback” Act (18 U.S.C. 874 and 40 U.S. 276c) Contractor is required to 

comply with the Copeland “Anti-Kickback” Act (18 USC 874), as supplemented by 

Department of Labor Regulations (29 CFR Pat 3, “Contractors and Subcontractors on 

Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the 

United States”).  The Act provides that each contractor shall be prohibited from inducing, by 

any means, any person employed in the construction, completion, or repair of public work, 

to give up any part of the compensation to which he is otherwise entitled; and 

c) Rights to Inventions Made Under a contract or agreement – Contractor is required to 

comply with 37 CFR part 401, “Rights to Inventions Made by Nonprofit Organizations and 

Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” 

and any implementing regulations issued by HUD; and 

d) Byrd Anti-Lobbying Amendment (31 U.S.C., 1352) – Contractor is required to file the 

required certification.  Each tier certifies to the tier above that it will not and has not used 

Federal appropriated funds to pay any person or organization for influencing or attempting 

to influence an officer or employee of any agency, a member of Congress, officer or 

employee of Congress, or an employee of a member of Congress in connection with 

obtaining any Federal contract, grant or other award covered by 31 USC 1352.  Each tier 

shall also disclose any lobbying with non-Federal funds that takes place in connection with 

obtaining any Federal award (Attachment E); and 

e) Debarment and Suspension (E.O.s 12549 and 12689 – No contract shall be made to 

parties listed on the General Services Administration’s List of Parties Excluded from 

Federal Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 

12689, “Debarment and Suspension,” as set forth at 24 CFR part 24.  This list contains the 

names of parties debarred, suspended, or otherwise excluded by agencies, and contractors 

declared ineligible under statutory or regulatory authority other than E.O 12549.  

Contractors with awards that exceed the small purchase threshold shall provide the 

required certification regarding its exclusion status and that of its principal employees; and 

f) Drug-Free Workplace Requirements – The Drug-Free Workplace Act of 1988 (42 U.S.C. 

701) requires grantees (including individuals) of federal agencies, as a prior condition of 

being awarded a grant, to certify that they will provide drug-free workplaces.  Contractor is 

required to comply with drug-free workplace requirements in accordance with the Act and 

with HUDs rules at 24 CFR part 24, subpart F (Attachment E); and 

g) Section 3 Clause - All Section 3 covered contracts shall include the following clause 
(referred to as the section 3 clause):  

 



All Section 3 covered contracts shall include the following clause (referred to as the 
section 3 clause): 
 
A. The work to be performed under this Agreement is subject to the requirements 

of section 3 of the Housing and Urban Development Act of 1968, as amended; 
12 U.S.C. §1701u (Section 3).  The purpose of Section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance or 
HUD-assisted projects covered by Section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of government assistance for housing or residents of the 
community in which the Federal assistance is spent.   

 
B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 

part 75, which implement Section 3.  As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual or 
other impediment that would prevent them from complying with the 24 CFR part 
75 regulations. 

 
C. The contractor agrees to send each labor organization or representative of 

workers with which the contractor has a collective bargaining agreement or 
other understanding; if any, a notice advising the labor organization or workers’ 
representative of the contractor’s commitments under this Section 3 clause, and 
will post copies of the applicants for training and employment positions can see 
the notice.  The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date 
the work shall begin.   

 
D. The contractor agrees to engage in qualitative efforts including but not limited to: 

a. Engaging in outreach efforts to generate job applicants who are Targeted 
Section 3 Workers.  

b. Providing training or apprenticeship opportunities.  

c. Providing or referring Section 3 Workers to services supporting work 
readiness and retention (e.g., work readiness activities, interview clothing, 
test fees, transportation, childcare).  

d. Engaging in outreach efforts to identify and secure bids from Section 3 
business concerns.  

e. Engaging in outreach and referrals with the state one-stop system of the 
workforce Innovation and Opportunity Act.  (Register with the CareerSource 
Suncoast Office, an employment agency).  

 
E. The contractor agrees to include this Section 3 clause in every subcontract 

subject to compliance with regulations in 24 CFR part 75; and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or 
in this Section 3 clause; upon a finding that the subcontractor is in violation of 
the regulations in 24 CFR part 75.  The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 75.   

 
F. The contractor must meet the requirements of 24 CFR part 75.19, regardless of 

whether Section 3 language is included in agreements, program regulatory 
agreements, or contracts. These requirements include: 
a. Employment and Training 



i. To the greatest extent feasible, and consistent with existing Federal, 

state, and local laws and regulations, contractors covered by this subpart 

will ensure that employment and training opportunities arising in 

connection with Section 3 projects are provided to Section 3 Workers 

within the metropolitan area (or nonmetropolitan county) in which the 

project is located. 

ii. Where feasible, priority for opportunities and training should be given to: 

1. Section 3 Workers residing within the service area or the 

neighborhood of the project; and  

2. YouthBuild participants.  

b. Contracting 

i. To the greatest extent feasible, and consistent with existing Federal, 

state, and local laws and regulations, recipients covered by this subpart 

shall ensure contracts for work awarded in connection with Section 3 

projects are provided to business concerns that provide economic 

opportunities to Section 3 Workers residing within the metropolitan area 

(or nonmetropolitan county) in which the project is located. 

ii. Where feasible, priority for contracting opportunities should be given to: 

1. Section 3 business concerns that provide economic opportunities 

to Section 3 Workers residing within the service area or the 

neighborhood of the project; and  

2. YouthBuild programs.  

G. The contractor will collect and report the labor hours worked at time of each 
submission of payment request and at project completion and prior to release of 
final payment. All efforts undertaken to meet Section 3 requirements must be 
documented, regardless of whether those efforts result in Section 3 Worker or 
Targeted Section 3 Worker labor hours: 

a. the total Labor Hours, and 

b. the total Section 3 Worker Labor Hours, and 

c. the total Targeted Section 3 Worker Hours on the project, and   

d. Qualitative Efforts to secure Section 3 business concerns/workers.   

 

H. The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before the 
contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 75 require employment opportunities to be directed, 
were not filled to circumvent the contractor’s obligations under 24 CFR part 75. 

 
I. Noncompliance with HUD’s regulations in 24 CFR part 75 may result in 

sanctions, termination of this contract for default, and debarment or suspension 
from future HUD assisted contracts. 

 
J. With respect to work performed in connection with Section 3 covered Indian 

housing assistance; section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. §450e) also applies to the work to be performed 
under this contract.  Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises.  Parties 
to this contract that are subject to the provisions of Section 3 and section 7(b) 



agree to comply with section 3 to the maximum extent feasible, but not in 
derogation of compliance with section 7(b). 

 

F.02 FEDERAL REQUIREMENTS FOR CONSTRUCTION PROJECTS 
 

a) Davis Bacon Act, as amended (40 U.S.C. 267a to a-7) – Contractor is required to 

comply with the Davis-Bacon Act (40 U.S.C 276a to a-7) and as supplemented by 

Department of Labor regulations (29 CFR part 5, “Labor Standards Provisions Applicable to 

Contracts governing Federally Financed and Assisted Construction”).  Under this Act, 

contractors shall be required to pay wages to laborers and mechanics at a rate not less 

than the minimum wages specified in a wage determination made by the Secretary of labor.  

In addition, contractors shall be required to pay wages not less than once a week.  (See 

Attachment B for Current Federal Wage Decision); and 

b) Contract Work Hours and Safety Standards Act (40 U.S.C. 327 through 333) Contractor is 

required to comply with Sections 103 and 107 of the Contract Work Hours Safety 

Standards Act (40 U.S.C. 327-333), as supplemented by Department of Labor regulations 

(29 CFR, Part 5).  Under Section 102 of the Act, each contractor shall be required to 

compute the wages of every mechanic and laborer on the basis of a standard work week of 

40 hours.  Work in excess of the standard work week is permissible provided that the 

worker is compensated at a rate of not less than 1 ½ times the basic rate of pay for all 

hours worked in excess of 40 hours in the work week.  Section 107 of the Act is applicable 

to construction work and provides that no laborer or mechanic shall be required to work in 

surroundings or under working conditions which are unsanitary, hazardous or dangerous; 

and 

c) Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 

U.S.C. 1251 et seq.), as amended – Contractor is required to comply with all applicable 

standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et 

seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.); 

and 

F.03 BONDING REQUIREMENTS FOR PROJECTS OVER $100,000 
 

a) A bid guarantee equivalent to five percent (5%) of the bid price is required.  The “bid 

guarantee” shall consist of a firm commitment such as a bid bond, certified check, or other 

negotiable instrument which must be submitted with the bid as assurance that the bidder 

will, upon acceptance of his bid, execute such contractual documents as may be required 

within the time specified; and 

b) Performance bond on the part of the contractor for 100 percent of the contract price.  A 

“performance bond” is one executed in connection with a contract to secure fulfillment of all 

the contractor’s obligations under such contract; and 

c) A payment bond on the part of the contractor for 100% of the contract price.  A “payment 

bond” is one executed in connection with a contract to assure payment is required by law of 

all persons supplying labor and material in the execution of the work provided for in the 

contract. 

 
 



F.04 LABOR STANDARDS (PROJECTS OVER $2,000) 
 
 The following Federal Labor Standards provisions are in effect and must be complied with by 

all contractors and Sub-Contractors.  As before mentioned it is mandatory that these legislative 
acts are complied with.  Specific reporting requirements include, but shall not be limited to the 
following: 

 
a) Federal Wage Decision for Manatee County in Florida.  Per the Davis-Bacon Act, these are 

applicable prevailing federal wage rates for this project.  There are no State prevailing 

wage rates.  These wage rates will be compared against those posted by the U.S. 

Department of Labor.  In the event the Federal Wage Decision has been updated, 

proposers will be notified in writing in accordance with the current Federal Wage Decision 

(Attachment B); and 

b) United States Department of Labor, Payroll Form WH-347 (OMB Approval No. 1215-0149) 

with accompanying Statement of Compliance.  Per the Davis-Bacon Act and the Copeland 

Act, the awarded contractor and its subcontractors are required to submit weekly payrolls, 

being accompanied by the Statement of Compliance, bearing an original signature (See 

Attachment C for the current Payroll Form WH-347 with the accompanying Statement of 

Compliance); and 

c) United States Department of Housing and Urban Development and the Office of Labor 

Relations, Record of Employee Interview, form HUD-11 (OMB Approval No 2501-0009).  

Employees of the Contractor and its sub-contractors will be interviewed at different intervals 

for public recording purposes only and is used to measure compliance with the Federal 

Labor Standards.  (See Attachment D for the Record of Employee Interview Form, HUD-

11.) 

 
F.05 BUILD AMERICA, BUY AMERICA (BABA) ACT COMPLIANCE (PROJECTS OVER 
$250,000) 
 

 In accordance with the Build America, Buy America (BABA) Act (Title IX of the Infrastructure 
Investment and Jobs Act), all infrastructure projects funded by the Community Development 
Block Grant (CDBG) must comply with domestic procurement requirements. This includes: 

 
a) Iron and Steel: All iron and steel used in the project must be produced in the United States. 

b) Manufactured Products: Manufactured products incorporated into the project must be 

produced in the United States, with at least 55% of the total component cost of the product 

attributed to U.S.-manufactured components. 

c) Construction Materials: All construction materials used must be produced in the United 

States, including but not limited to: 

a. Glass 

b. Drywall 

c. Lumber 

d. Plastics and polymer-based products 

 
Bidder Requirements: Bidders must certify compliance with BABA requirements by submitting a 
signed certification with their bid. If a waiver is necessary due to non-availability or excessive 



cost, the bidder must submit a waiver request in accordance with HUD’s guidance. Failure to comply 
with BABA provisions may result in bid disqualification or contract termination. 
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Work Write-Up 23069 

Manatee Children's Services Inc. – Project # 1 
Contact Preparer for Project Address 

* EXHIBIT 1 * 

Dated: 4/10/2025 

CUSTOMER INFORMATION 

Manatee Children's Services Inc. 

Contact: Krista Post, M.A. | Development Director 
Child Advocacy Center 
1227 9th Avenue West 
Bradenton, FL 34205 

(941) 345-1200, ext. 116 
kristap@mcsfl.com  

 

 

PREPARED BY 

Howard Jensen, Housing and Community Development Specialist 
Howard.jensen@mymanatee.org (941) 748-4501, ext. 3630 

 

 

* NOTE * 

THE CUSTOMER AND CONTRACTOR MUST SIGN THE BOTTOM OF EACH PAGE ONLY IF 

1)  THIS WORK WRITE-UP BECOMES PART OF A CONSTRUCTION CONTRACT 
2)  THE UNDERSIGNED CUSTOMER AND CONTRACTOR HAVE REVIEWED, APPROVED AND 

AGREED TO THE WORK AND PRICES DESCRIBED IN THIS WORK WRITE-UP 

  

mailto:kristap@mcsfl.com
mailto:Howard.jensen@mymanatee.org
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Location: General Requirements  
General Requirements Quantity Units Total 

1 - Wind Mitigation and 4 Point 
  (Specification ID:1.00150 Estimated Qty:0)  

   

Contractor is to supply both a Wind Mitigation report and a 4 point inspection with all required pictures and 
paperwork. Should the insurance company require additional pictures or paperwork the contractor will supply 
what is required to complete the inspections. 

 

2 - PERMITS AND LICENSES 
  (Specification ID:1.00250 Estimated Qty:1)  

   

Contractor shall obtain, pay for and post on site all permits and licenses necessary to complete this project. 
Contractor and subcontractors must have current licenses required by the State, County and City. 

 

3 - JOB SITE WORK WRITE-UP 
  (Specification ID:1.01000 Estimated Qty:0)  

   

A Job Site Work Write-Up shall be posted near the front door. This Work Write-Up shall be used by all code 
enforcement officials and other interested parties to review scope of work and work being performed on 
project. 

 

4 - GENERAL WARRANTY 
  (Specification ID:1.02250 Estimated Qty:0)  

   

Materials installed and work performed shall have a one year Contractor warranty from the date of final 
acceptance of the work by the Homeowner and Program Administrator. Refer to project Contract for specific 
requirements concerning warranty. 

 

5 - PROTECT HOUSE CONTENTS FROM DAMAGE DURING 
WORK 
  (Specification ID:1.03250 Estimated Qty:0)  

   

Contractor shall take steps to protect house and contents from damage during project. Contractor is advised to 
use drop cloths to protect furniture, appliances, entertainment systems and other house contents and 
components. Contractor shall move furniture and appliances out of and back into work areas once work is 
complete. Contractor not to leave furniture, appliances, clothing or other house contents unprotected outside 
house during job. 

 

6 - GENERAL CLEAN-UP 
  (Specification ID:1.05000 Estimated Qty:0)  

   

Contractor to provide clear and safe passage ways in and around structure during project. Contractor to 
remove debris and building materials from in and around structure being repaired to legal dump site regularly 
and at the end of the project. In progress and final clean-up to include--but is not limited to--damp wiping, 
sweeping, mopping and vacuuming. 
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Subtotal for General Requirements  
 
 

No Category Quantity Units Total 

7 - Contingency 
  (Specification ID:1.00100 Estimated Qty:0)  

   

Bid 10% contingency 
 

 
 

 
Location: Roof 
Roof & Attic Quantity Units Total 

8 - REPAIR THE ROOF OVERHANG AND RAFTER TAILS 
  (Specification ID:35.02000 Estimated Qty:0)  

   

Replace severely defective, rotten and missing rafter tails, barge rafters, fascia board and roof decking at 
eaves and overhangs. 

 

9 - ALUMINUM FASCIA & SOFFIT  
  (Specification ID:35.03000 Estimated Qty:0)  

   

Install new Aluminum Fascia & Vynil or Aluminum Soffit as per manufacture's specifications and to the 
local jurisdiction's codes. Customer to pick color. **NOTE** THERE ARE TO BE NO EXPOSED NAILS 
ON VERTICAL SURFACE.  

 

10 - INSTALL NEW METAL ROOFING 
  (Specification ID:35.08250 Estimated Qty:0)  

 SF  

Remove existing shingle roof down to decking. Repair all defective decking and re-nail all roof decking. You 
will install a secondary water barrier underlayment. Install a new 5V crimp minimum 26ga roof.  
NOTE: Your bid is to include a minimum 5 sheets of plywood decking. 
NOTE: You will need to take pictures of the nailing, Underlayment and all slopes of roof for the wind and 
4point reports. 

 

Subtotal for Roof & Attic  
 
 

 
Location: Exterior Walls 
Exterior Walls Quantity Units Total 
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11 - REPLACE LOOSE STUCCO ON MASONRY WALL 
SURFACES 
  (Specification ID:30.00500 Estimated Qty:0)  

 SF  

Remove all loose stucco and rake out all loose mortar in joints to a minimum depth of 1/2". Apply at least 
two coats of cement stucco to all work areas. Outer surface of new stucco to be even with remaining stucco. 
Color to be as close to adjoining color as possible. 

 

12 - CLEAN OUTDOOR FACING SURFACES OF MASONRY 
WALL 
  (Specification ID:30.02000 Estimated Qty:0)  

 SF  

Clean brick walls using cleaning agents approved for brick cleaning. Follow manufacturer's instructions for 
application and clean-up. 

 

13 - PAINT OUTDOOR FACING SURFACES OF MASONRY 
WALLS 
  (Specification ID:30.02250 Estimated Qty:0)  

   

Wet scrape or pressure wash paint off outdoor surfaces of masonry walls. Make minor repairs to surfaces 
prior to painting. Apply one coat of masonry primer and one coat of satin masonry paint to all masonry walls. 
Primer and paint to have a 10 year manufacturer's warranty. Homeowner may select up to two colors. Leave 
unused paint with homeowner. 

 

14 - PREPARE AND PAINT EXTERIOR WOOD COMPONENTS 
  (Specification ID:30.10000 Estimated Qty:0)  

 LF  

Wet scrape loose paint from all wood components, including but not limited to, trim, casing, window sashes, 
roof overhangs, cornice, etc. Pressure washing is not permitted. Renail loose material and caulk all cracks 
prior to applying primer. Reglaze windows where glazing is missing or loose. Apply appropriate primer on 
bare wood and as required elsewhere prior to applying two coats of acrylic latex paint to all non-pressure 
treated wood surfaces, windows and doors. Primer and paint to be applied using a roller or brush--spray 
painting not permitted. Call Program Administrator for compliance inspection between primer and paint 
coats. Primer and paint to high quality and have a 10 year manufacturer's warranty. Homeowner may select 
up to three colors. Leave unused paint with Owner. 

 

Subtotal for Exterior Walls  
 
 

 
Location: Porch 
Porches & Entrances Quantity Units Total 
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15 - INSTALL NEW SCREEN AROUND PORCH 
  (Specification ID:40.07000 Estimated Qty:0)  

 SF  

Remove existing screen and screen mold, if any, and securely install new aluminum screen around porch. 
Secure screen to framing members by stapling or tacking through screen mold into framing members. 
Replace any rotten or missing vertical framing members or blocking with pressure treated wood. Apply two 
coats of paint or solid color stain on all framing members and screen mold. Homeowner to select color. 

 

 
 

 
Location: Windows 
Windows Quantity Units Total 

16 - INSTALL A NEW IMPACT RESISTANT ENERGY START-
RATED  WINDOW 
  (Specification ID:50.05500 Estimated Qty:13)  

   

Install a new impact energy star-rated aluminum or vinyl frame window, with lock and fiberglass screen, to 
meet energy and building codes. If windows are located in a bedroom, at least one window must meet egress 
requirements. If window is located in a bathroom, it must be obscured glass. Window can be single hung, 
casement or horizontal slider. Contractor will repair, texture, and paint area damaged by window installation. 
Texture and paint to match existing as close as possible. Homeowner to pick frame color from standard 
colors. 

 

 
 

 
Location: Doors Entry 
Doors Quantity Units Total 

17 - INSTALL A NEW HURRICANE RATED PREHUNG 6-PANEL 
INSULATED  DOOR  WITH LOCKS 
  (Specification ID:45.03750 Estimated Qty:3)  

 Ea  

Install a new impact rated prehung 6-panel insulated fiberglass door unit including jamb, casing, hinges, 
striker plate, threshold and weather-stripping. Install a new entry and single cylinder deadbolt lockset keyed 
alike and manufactured by Kwikset, Yale, Weiser or approved equal. Allow $30 for entry lock and $25 for 
deadbolt lock. Install a hinge or wall mount door stope. Caulk, fill and sand nail holes, prime and apply two 
coats of high quality semi-gloss paint on door, jamb and casing. Owner to select lockset finish and paint 
color. **NOTE** ALL EXTERIOR DOOR JAMS TO BE COMPOSITE MATERIAL. 
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18 - INSTALL NEW SLIDING INSULATED IMPACT GLASS 
DOOR  
  (Specification ID:45.05900 Estimated Qty:1)  

   

Install a new sliding insulated impact glass door with screen. **PERMIT REQUIRED** Install a full view 
sliding insulated impact glass door with screen and hardware. Repair all damage to surrounding areas and 
paint 1 coat primer and 2 coats paint to match existing color. Owner to pick frame color from standard colors 

 

Subtotal for Doors  
 
 

 
Location: Electrical 
Electrical System Quantity Units Total 

19 - REPLACE RECEPTACLES AND SWITCHES 
  (Specification ID:80.00050 Estimated Qty:0)  

   

REPLACE RECEPTACLES AND SWITCHES. Re place ALL interior and exterior receptacles and 
switches. Owner to pick from white or beige. Interior switches and receptacles to be decora. 

 

20 - INSTALL A NEW CEILING FAN WITH LIGHT KIT, SWITCH 
AND  WIRING 
  (Specification ID:80.03250 Estimated Qty:1)  

   

Remove existing ceiling light fixture, switch and wiring. Install a new 3-speed 5-blade size diameter of 
ceiling fan to fit room size with reversible wood/cane blades, light kit with energy efficient compact 
fluorescent light bulb, new switch and new wiring. LIGHT AND FAN TO BE SWITCHED SEPARATELY. 
Install pull chain to control light and fan speed control. Materials and installation method to meet with 
approval of electrical inspector. Owner to select ceiling fan and light kit using a $110 allowance. 

 

Subtotal for Electrical System  
 
 

 
Location: Kitchen 
Cabinets Quantity Units Total 

21 - INSTALL NEW BASE CABINET AND COUNTER TOP 
  (Specification ID:70.01250 Estimated Qty:0)  

   

INSTALL NEW BASE CABINETS AND COUNTER TOP. Field measure and install high quality medium-
priced, standard -stock cabinet and counter top. Cabinets shall be built by a professional cabinet maker or 
cabinet manufacturer. Homeowner shall make selection of color and style from within the offered group of 
medium-priced, standard-stock cabinets and/or countertops. Price to include all labor, material, and hardware. 
ALL SQUARE EDGE COUNTER TOPS ENDING AT/OR NEAR A DOOR OR WALK WAY WILL 
HAVE RADIOUS CORNER. 
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22 - INSTALL NEW WALL CABINET 
  (Specification ID:70.02250 Estimated Qty:0)  

   

INSTALL NEW WALL CABINET.Field measure and install high quality medium-priced, standard-stock 
wall cabinets built by a professional cabinet maker or cabinet manufacturer. Homeowner shall make selection 
of color and style from within the offered group of medium-priced, standard-stock cabinets. Price to include 
all labor, material, and hardware.  

 

Subtotal for Cabinets  
 
 

Plumbing System Quantity Units Total 

23 - INSTALL A NEW 2-BOWL KITCHEN SINK AND FAUCET 
  (Specification ID:75.01250 Estimated Qty:1)  

   

Install a new 8" deep double bowl stainless steel self rimming kitchen sink with two basket strainers. Install a 
new single control washer less kitchen sink faucet . Faucet to have a maximum flow rate of 2.5 gallons per 
minute. Install new stop valves and supply lines from stop valves to faucet. Faucet to have at least a 2 year 
warranty. Owner to select faucet using a $120 allowance. 

 

 
 

Walls Quantity Units Total 

24 - BACK SPLASH 
  (Specification ID:60.08300 Estimated Qty:0)  

   

Tile back splash. Customer to choose layout, color and tile using $1.50 per square foot tile purchase 
allowance. 

 

 
 

 
Location: Doors Interior 
Doors Quantity Units Total 

25 - INSTALL A PREHUNG SOLID CORE WOOD DOOR WITH A 
NEW  LOCKSET 
  (Specification ID:45.07250 Estimated Qty:10)  

 Ea  

Install a new 1-3/8" thick prehung solid core door with a split jamb, casing and a new lockset. Lockset to be 
appropriate for door type--privacy or passage. Lockset to be manufactured by Kwikset, Yale, Weiser or 
approved equal using a $20 allowance. Caulk, prime and apply two coats of high quality acrylic latex semi-
gloss paint on door, jamb and casing. Owner to select lockset finish and paint color. 

 

 
 

 
Location: Bathroom 
Cabinets Quantity Units Total 
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26 - INSTALL NEW VANITY CABINET AND PREFORMED SINK 
AND SOLID SOLID SURFACE COUNTER TOP COMBINATION 
  (Specification ID:70.00150 Estimated Qty:4)  

 Ea  

Field measure and install a high quality bathroom vanity base cabinet. All visible wood surfaces to be 
protected with water resistant coating. Install a cultured marble counter top with back splash and end 
splashes. Apply a bead of mildew resistant caulk where top of splashes meet wall surfaces. Owner to select 
color of cabinet , style and top color from contractors samples. **NOTE** ALL NEW VANITIES ARE TO 
INCLUDE A NEW FAUCET, STOPS AND WATER LINES FROM STOPS TO FAUCET. OWNER TO 
SELECT FAUCET USING A PURCHASE ALLOWANCE OF $75.  

 

 
 

Plumbing System Quantity Units Total 

27 - INSTALL A NEW TOILET 
  (Specification ID:75.06250 Estimated Qty:1)  

   

Install a new 2 piece closed coupled, vitreous china, water saving commode with maximum 1.6 gallons per 
flush manufactured by American Standard, Kohler or approved equal. Commode to include all new 
components including a metal flush handle, pressed wood seat, plastic supply line, shut off valve, stub up, 
flange and wax seal. Top of toilet tank to be no more than 1" from back wall. Owner to select commode 
using an $225 fixture allowance. 

 

 
 

 
Location: Interior Walls 
Walls Quantity Units Total 

28 - GENERAL WALL WORK 
  (Specification ID:60.00000 Estimated Qty:0)  

   

There are several areas that need drywall repair through out the house. Do all repairs, texture and make ready 
for paint. 

 

29 - PAINT WALL SURFACES, TRIM AND DOORS WITH  PAINT 
  (Specification ID:60.13500 Estimated Qty:0)  

   

Apply 2 coats of paint to wall surfaces and 2 coats of paint to trim which includes any baseboard; door slab; 
door casing and jambs; window casing, sills, stools, jambs and sashes. Where applicable, wet scrape 
defective paint; spot prime; seal water stains; and make any minor repairs to walls and baseboard. Make sure 
baseboard is securely fastened to wall. Caulk cracks in baseboard and at intersection with wall surfaces using 
mildew resistant caulk prior to painting. Owner to select one paint color for wall surfaces and one color for 
baseboard. 
NOTE: You need to sand all baseboards, casing, doors and any other wood work to be painted. You need to 
check to see if existing paint is oil based paint and if so you need to prime with proper primer to ensure that 
the new paint does not peel off. 

 

Subtotal for Walls  
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Total   
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OWNER ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and received a copy. I fully understand the repairs to be made to 
my property. 
 

x_________________________    __________ 
Owner:        Date 

 
CONTRACTOR ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and agree to perform all work called for in accordance with the 
bid submitted on __________. 
 

x_________________________   __________ 
  Contractor       Date 

 

x____________________________   __________ 

Construction Specialist    Date 



ATTACHMENT A2 
Project #2 Work Write-Up No. 23156 
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Work Write-Up 23156 

Manatee Children's Services Inc. – Project # 2 
 

* EXHIBIT 1 * 

Dated: 3/17/2025 

CUSTOMER INFORMATION 

Manatee Children's Services Inc. 

Contact: Krista Post, M.A. | Development Director 
Child Advocacy Center 
1227 9th Avenue West 
Bradenton, FL 34205 

(941) 345-1200, ext. 116 
kristap@mcsfl.com  

 

 

PREPARED BY 

Howard Jensen, Housing and Community Development Specialist 
Howard.jensen@mymanatee.org (941) 748-4501, ext. 3630 

 

 

* NOTE * 

THE CUSTOMER AND CONTRACTOR MUST SIGN THE BOTTOM OF EACH PAGE ONLY IF 

1)  THIS WORK WRITE-UP BECOMES PART OF A CONSTRUCTION CONTRACT 
2)  THE UNDERSIGNED CUSTOMER AND CONTRACTOR HAVE REVIEWED, APPROVED AND 

AGREED TO THE WORK AND PRICES DESCRIBED IN THIS WORK WRITE-UP 

  

mailto:kristap@mcsfl.com
mailto:Howard.jensen@mymanatee.org
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Location: General Requirements  
Exterior Walls Quantity Units Total 

1 - CONTINGENCY 
  (Specification ID:0 Estimated Qty:)  

   

Bid 10% contingency 
 

 
 

General Requirements Quantity Units Total 

2 - Wind Mitigation and 4 Point 
  (Specification ID:1.00150 Estimated Qty:1)  

   

Contractor is to supply both a Wind Mitigation report and a 4 point inspection with all required pictures and 
paperwork. Should the insurance company require additional pictures or paperwork the contractor will supply 
what is required to complete the inspections. 

 

3 - PERMITS AND LICENSES 
  (Specification ID:1.00250 Estimated Qty:1)  

   

Contractor shall obtain, pay for and post on site all permits and licenses necessary to complete this project. 
Contractor and subcontractors must have current licenses required by the State, County and City. 
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4 - PLACE A JOB SIGN IN FRONT YARD 
  (Specification ID:1.01250 Estimated Qty:1)  

   

Contractor must securely position a project sign in the front yard and within view of the street. It is the 
Contractor's responsibility to pick a sign up from, and return it to, the Program Administrator. Signs to be 
returned in good condition. 

 
 

 

 

 

 

 

 

 

 

 

 

 

5 - GENERAL WARRANTY 
  (Specification ID:1.02250 Estimated Qty:1)  

   

Materials installed and work performed shall have a one year Contractor warranty from the date of final 
acceptance of the work by the Homeowner and Program Administrator. Refer to project Contract for specific 
requirements concerning warranty. 
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6 - PROTECT HOUSE CONTENTS FROM DAMAGE DURING 
WORK 
  (Specification ID:1.03250 Estimated Qty:0)  

   

Contractor shall take steps to protect house and contents from damage during project. Contractor is advised to 
use drop cloths to protect furniture, appliances, entertainment systems and other house contents and 
components. Contractor shall move furniture and appliances out of and back into work areas once work is 
complete. Contractor not to leave furniture, appliances, clothing or other house contents unprotected outside 
house during job. 

 
 

 

7 - GENERAL CLEAN-UP 
  (Specification ID:1.05000 Estimated Qty:0)  

   

Contractor to provide clear and safe passage ways in and around structure during project. Contractor to 
remove debris and building materials from in and around structure being repaired to legal dump site regularly 
and at the end of the project. In progress and final clean-up to include--but is not limited to--damp wiping, 
sweeping, mopping and vacuuming. 

 

Subtotal for General Requirements  
 
 

 
Location: Site Work 
Site Work Quantity Units Total 

8 - TRIM TREE OVERHANGING ROOF 
  (Specification ID:20.00750 Estimated Qty:0)  

 Ea  

Trim tree limbs overhanging roof so that a vertical clearance of about 15 feet exists between the roof plane 
and any remaining tree limbs. Clean leaves and debris from roof. Remove debris to legal dump site. 

 

9 - CUT TREE DOWN 
  (Specification ID:20.01000 Estimated Qty:1)  

 LF  

Cut tree down to grade line and remove tree parts to legal dump site. See Homeowner or Program 
Administrator for location of tree that is to be cut down. 
NOTE: The tree roots have lifted the pool decking and will need to be removed from under the pool decking 
and this will require you to remove part of the pool decking. The replacement of the pool decking will be a 
separate bid item. 

 

Subtotal for Site Work  
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Location: Exterior Walls 
Exterior Walls Quantity Units Total 

10 - CLEAN OUTDOOR FACING SURFACES OF MASONRY 
WALL 
  (Specification ID:30.02000 Estimated Qty:0)  

 SF  

Clean brick walls using cleaning agents approved for brick cleaning. Follow manufacturer's instructions for 
application and clean-up. 

 

11 - PAINT OUTDOOR FACING SURFACES OF MASONRY 
WALLS 
  (Specification ID:30.02250 Estimated Qty:0)  

   

Wet scrape or pressure wash paint off outdoor surfaces of masonry walls. Make minor repairs to surfaces 
prior to painting. Apply one coat of masonry primer and one coat of satin masonry paint to all masonry walls. 
Primer and paint to have a 10 year manufacturer's warranty. Homeowner may select up to two colors. Leave 
unused paint with homeowner. 

 

12 - PREPARE AND PAINT EXTERIOR WOOD COMPONENTS 
  (Specification ID:30.10000 Estimated Qty:0)  

 LF  

Wet scrape loose paint from all wood components, including but not limited to, trim, casing, window sashes, 
roof overhangs, cornice, etc. Pressure washing is not permitted. Renail loose material and caulk all cracks 
prior to applying primer. Reglaze windows where glazing is missing or loose. Apply appropriate primer on 
bare wood and as required elsewhere prior to applying two coats of acrylic latex paint to all non-pressure 
treated wood surfaces, windows and doors. Primer and paint to be applied using a roller or brush--spray 
painting not permitted. Call Program Administrator for compliance inspection between primer and paint 
coats. Primer and paint to high quality and have a 10 year manufacturer's warranty. Homeowner may select 
up to three colors. Leave unused paint with Owner. 

 

Subtotal for Exterior Walls  
 
 

 
Location: Roof 
Roof & Attic Quantity Units Total 

13 - ALUMINUM FASCIA & SOFFIT  
  (Specification ID:35.03000 Estimated Qty:0)  

   

Install new Aluminum Fascia & Vynil or Aluminum Soffit as per manufacture's specifications and to the 
local jurisdiction's codes. Customer to pick color. **NOTE** THERE ARE TO BE NO EXPOSED NAILS 
ON VERTICAL SURFACE.  
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14 - INSTALL NEW METAL ROOFING 
  (Specification ID:35.08250 Estimated Qty:41)  

 Sq  

Remove existing shingle roof down to decking. Repair all defective decking and re-nail all roof decking. You 
will install a secondary water barrier underlayment. Install a new 5V crimp minimum 26ga roof.  
NOTE: Your bid is to include a minimum 5 sheets of plywood decking. 
NOTE: You will need to take pictures of the nailing, Underlayment and all slopes of roof for the wind and 
4point reports. 

 

15 - INSTALL NEW GUTTER SYSTEM MOUNTED TO FASCIA 
BOARD 
  (Specification ID:35.14000 Estimated Qty:0)  

   

Install a new fascia mounted aluminum gutter system at all eaves. Sizing of gutter system and locations of 
downspouts to permit proper drainage and to meet manufacturer's suggestions and building code 
requirements. New gutter system to have at least 5" 27 gauge seamless aluminum gutters, downspouts, 
leaders, drops and accessories including a splash block at each downspout. Gutter system to have a baked on 
enamel finish. Owner to select "standard" color. **NOTE** ALL DOWNSPOUTS MUST DISCHARGEAT 
LEAST 2 FEET FROM THE BUILDING AND ON A PERMEABLE SURFACE. 

 

Subtotal for Roof & Attic  
 
 

Location: Garage 
Doors Quantity Units Total 

16 - REPLACE EXISTING GARAGE DOOR 
  (Specification ID:45.12050 Estimated Qty:1)  

   

Replace existing garage door with a new door rated for wind load of area located. New door to include all 
new hardware, track, rollers, springs, cables, trim and labor. Homeowner to choose from standard door style 
with NO GLASS and standard colors. 

 

 
 

Electrical System Quantity Units Total 

17 - GENERAL ELECTRICAL WORK 
  (Specification ID:80.00000 Estimated Qty:2)  

   

Install new LED 8' low profile ceiling fixtures include wiring and switch.  
 

18 - REPLACE EXISTING WALL LIGHT FIXTURE WITH A NEW 
FIXTURE EXTERIOR 
  (Specification ID:80.02550 Estimated Qty:2)  

   

REPLACE EXISTING WALL LIGHT FIXTURE WITHE A NEW LIGHT FIXTURE. Install a new wall 
mounted energy star rated LED or Compact fluorescent bulb light fixture. Customer to pick style and color 
using a $75 purchase allowance. 
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19 - INSTALL A NEW SAFETY PLUG-IN AND WIRING 
EXTERIOR 
  (Specification ID:80.06750 Estimated Qty:1)  

   

Install a new GFCI safety receptacle at counter height in location required by electrical code. Use new wiring 
that includes a ground wire. Run new wiring behind building surface materials unless otherwise approved by 
Program Administrator. Materials and method of installation must also meet with approval of electrical 
inspector. **NOTE** PERMIT IS REQUIRED 

 

Subtotal for Electrical System  
 
 

Location: Windows 
Windows Quantity Units Total 

20 - INSTALL A NEW IMPACT RESISTANT ENERGY START-
RATED  WINDOW 
  (Specification ID:50.05500 Estimated Qty:12)  

 Ea  

Install a new impact energy star-rated aluminum or vinyl frame window, with lock and fiberglass screen, to 
meet energy and building codes. If windows are located in a bedroom, at least one window must meet egress 
requirements. If window is located in a bathroom, it must be obscured glass. Window can be single hung, 
casement or horizontal slider. Contractor will repair, texture, and paint area damaged by window installation. 
Texture and paint to match existing as close as possible. Homeowner to pick frame color from standard 
colors. 

 

 
 

Location: Doors 
Doors Quantity Units Total 

21 - INSTALL A NEW HURRICANE RATED PREHUNG 6-PANEL 
INSULATED  DOOR  WITH LOCKS 
  (Specification ID:45.03750 Estimated Qty:5)  

 Ea  

Install a new impact rated prehung 6-panel insulated fiberglass door unit including jamb, casing, hinges, 
striker plate, threshold and weather-stripping. Install a new entry and single cylinder deadbolt lockset keyed 
alike and manufactured by Kwikset, Yale, Weiser or approved equal. Allow $30 for entry lock and $25 for 
deadbolt lock. Install a hinge or wall mount door stope. Caulk, fill and sand nail holes, prime and apply two 
coats of high quality semi-gloss paint on door, jamb and casing. Owner to select lockset finish and paint 
color. **NOTE** ALL EXTERIOR DOOR JAMS TO BE COMPOSITE MATERIAL. 
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22 - INSTALL A PREHUNG SOLID CORE WOOD DOOR WITH A 
NEW  LOCKSET 
  (Specification ID:45.07250 Estimated Qty:6)  

 Ea  

Install a new 1-3/8" thick prehung solid core door with a split jamb, casing and a new lockset. Lockset to be 
appropriate for door type--privacy or passage. Lockset to be manufactured by Kwikset, Yale, Weiser or 
approved equal using a $20 allowance. Caulk, prime and apply two coats of high quality acrylic latex semi-
gloss paint on door, jamb and casing. Owner to select lockset finish and paint color. 

 

Subtotal for Doors  
 
 

Location: HVAC 
HVAC & Gas System Quantity Units Total 

23 - REPLACE CENTRAL ELECTRIC HEATING AND COOLING  
SYSTEM 
  (Specification ID:85.05000 Estimated Qty:1)  

   

Install a new replacement UL listed electric heat pump meeting the SEER 2 rating and sized to properly heat 
and cool the house. Provide material necessary to connect heat pump to existing duct system. Install new 
thermostat. Provide electrical connections. Material and method of installation to comply with mechanical 
and electrical code requirements. Remove and dispose of old unit. Provide written manufactures warranty to 
owner. 

 

 
 

Location: Kitchen 
Cabinets Quantity Units Total 

24 - INSTALL NEW BASE CABINET AND COUNTER TOP 
  (Specification ID:70.01250 Estimated Qty:0)  

   

INSTALL NEW BASE CABINETS AND COUNTER TOP. Field measure and install high quality medium-
priced, standard -stock cabinet and counter top. Cabinets shall be built by a professional cabinet maker or 
cabinet manufacturer. Homeowner shall make selection of color and style from within the offered group of 
medium-priced, standard-stock cabinets and/or countertops. Price to include all labor, material, and hardware. 
ALL SQUARE EDGE COUNTER TOPS ENDING AT/OR NEAR A DOOR OR WALK WAY WILL 
HAVE RADIOUS CORNER. 

 

25 - INSTALL NEW WALL CABINET 42" TALL 
  (Specification ID:70.02250 Estimated Qty:0)  

   

INSTALL NEW 42" WALL CABINET. Field measure and install high quality medium-priced, standard-
stock wall cabinets built by a professional cabinet maker or cabinet manufacturer. Homeowner shall make 
selection of color and style from within the offered group of medium-priced, standard-stock cabinets. Price to 
include all labor, material, and hardware.  

 

Subtotal for Cabinets  
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Ceilings Quantity Units Total 

26 - GENERAL CEILING WORK 
  (Specification ID:65.00000 Estimated Qty:0)  

   

Remove existing soffit. Install all needed framing and drywall to match existing ceiling surface. Paint ceiling 
with two coats of ceiling white.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Electrical System Quantity Units Total 

27 - INSTALL NEW CEILING RECESSED LIGHT  
  (Specification ID:80.02100 Estimated Qty:6)  

 Ea  

Install a new ceiling recessed light fixtures. Fixture installation to include new wiring and a new wall switch. 
Installation must meet Electrical code for local jurisdiction. **NOTE** A PERMIT IS REQUIRED 

 

 
 

 
Location: Bathroom 1 
Walls Quantity Units Total 

28 - GENERAL WALL WORK 
  (Specification ID:60.00000 Estimated Qty:0)  

   

Delete window and infill opening, match exterior surface and interior surface. The area where the window is 
removed may become a Niche. 

 

 
 

 
Location: Bathroom 2 
Cabinets Quantity Units Total 
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29 - INSTALL NEW VANITY CABINET AND PREFORMED SINK 
AND SOLID SOLID SURFACE COUNTER TOP COMBINATION 
  (Specification ID:70.00150 Estimated Qty:1)  

   

Field measure and install a high quality bathroom vanity base cabinet. All visible wood surfaces to be 
protected with water resistant coating. Install a cultured marble counter top with back splash and end 
splashes. Apply a bead of mildew resistant caulk where top of splashes meet wall surfaces. Owner to select 
color of cabinet , style and top color from contractors samples. **NOTE** ALL NEW VANITIES ARE TO 
INCLUDE A NEW FAUCET, STOPS AND WATER LINES FROM STOPS TO FAUCET. OWNER TO 
SELECT FAUCET USING A PURCHASE ALLOWANCE OF $75.  

 

 
 

 
Location: Florida room 
Floors & Stairs Quantity Units Total 

30 - GENERAL FLOOR & STAIR WORK 
  (Specification ID:55.00000 Estimated Qty:0)  

   

R&R existing flooring so the subfloor can be leveled using a self leveling cement. The floor slopes in the 
outer left of room. 

 

 
 

Walls Quantity Units Total 

31 - INSTALL NEW BASEBOARD SIMILAR IN STYLE AND 
DIMENSION  TO ORIGINAL 
  (Specification ID:60.08750 Estimated Qty:0)  

   

Install baseboard that is similar in dimension and style to baseboard found throughout room or house. Use 
finish nails to install baseboard. Fill and sand ALL nail and joints. Paint baseboard with 2 coats of semi-gloss 
acrylic latex paint. 

 

 
 

Location: Pool Area 
Porches & Entrances Quantity Units Total 

32 - GENERAL POOL AREA WORK 
  (Specification ID:40.00000 Estimated Qty:0)  

 Ea  

Pool Cage Framing Repair. Repair pool cage framing and rescreen. 
 

33 - GENERAL POOL AREA WORK 
  (Specification ID:0 Estimated Qty:)  

   

Pool Equipment Building. Remove existing siding on equipment building, repair all framing and install Hardi 
siding to framing. Paint Harding siding with two coats of exterior paint. Owner to pick Hardi siding and paint 
color. 
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34 - GENERAL POOL AREA WORK 
  (Specification ID:0 Estimated Qty:)  

   

Pool Shower. Install a new light for the pool shower. Owner to select light. 
 

35 - GENERAL POOL AREA WORK 
  (Specification ID:0 Estimated Qty:)  

   

There is an area off the pool area that has a screeded roof. Repair or replace framing and rescreen roof. 
Repair all stucco in this area and make ready for paint. 

 

Subtotal for Porches & Entrances  
 
 

Location: Livingroom 
Ceilings Quantity Units Total 

36 - GENERAL CEILING WORK 
  (Specification ID:65.00000 Estimated Qty:0)  

   

Repair ceiling in Livingroom  
 

37 - PAINT CEILING SURFACE WITH FLAT PAINT 
  (Specification ID:65.05500 Estimated Qty:0)  

   

Apply 2 coats of ceiling white paint on ceiling surfaces and, if applicable, 2 coats of semi-gloss acrylic paint 
on any wood ceiling trim. Use stain killer and primer if necessary. Wet scrape any defective paint and make 
any minor repairs to ceiling surfaces prior to painting. Owner to select color. 

 

Subtotal for Ceilings  
 
 

Total   
 
 

 
 
OWNER ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and received a copy. I fully understand the repairs to be made to 
my property. 
 

x_________________________    __________ 
Owner:        Date 

 
CONTRACTOR ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and agree to perform all work called for in accordance with the 
bid submitted on __________. 
 

x_________________________   __________ 
  Contractor       Date 
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x____________________________   __________ 

Construction Specialist    Date 



ATTACHMENT B 
Federal Wage Decision 

(Prevailing Davis-Bacon Wage Rate for the 
Project) 

 
General Decision Number:  FL20250212  

State:  Florida 
Construction Type:  Building 

County:  Manatee County  
Publication Date: 03/14/2025 

 















ATTACHMENT C 
Payroll Form WH-347 

(for informational purposes only) 



Rev. January 2025 
OMB No.: 1235-0008 
Expires: 01/31/2028 

U.S. Department of Labor 
Wage and Hour Division 

Davis-Bacon and Related Acts Weekly Certified Payroll Form 
(For Contractor’s Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm)  

Unless otherwise noted, the information requested is specific to the named project below. 
Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number. 

 
  SUBMISSION OF FINAL DBRA CERTIFIED PAYROLL FORM       PRIME CONTRACTOR         SUBCONTRACTOR 

PROJECT NAME PROJECT NO. or CONTRACT NO.   CERTIFIED PAYROLL NO. PRIME CONTRACTOR’S/SUBCONTRACTOR’S BUSINESS NAME 
    

PROJECT LOCATION WAGE DETERMINATION NO. WEEK ENDING DATE PRIME CONTRACTOR’S/SUBCONTRACTOR’S BUSINESS ADDRESS 
    

(1A) (1B) (1C) (1D) (1E) (2) (3)  (4) (5)  (6A) (6B) (6C) (7A) (7B) (8) (9) 
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While use of Form WH-347 itself is optional, covered contractors and subcontractors performing work on Federal or federally assisted construction contracts are required by the DBRA regulations and the contract clauses to submit payroll information on 
a weekly basis. The Copeland Act (40 U.S.C. § 3145) requires contractors and subcontractors performing work on Federal or federally financed construction contracts to, on a weekly basis, “furnish a statement on the wages paid each employee during 
the prior week.” U.S. Department of Labor (DOL) Regulations at 29 C.F.R. § 5.5(a)(3)(ii) require contractors and subcontractors to submit weekly certified payrolls to the appropriate Federal agency if the agency is a party to the contract (or, if the agency 
is not such a party, to the applicant, sponsor, owner, or other entity, as the case may be, that maintains such records, for transmission to the Federal agency). Each certified payroll must be accompanied by a signed “Statement of Compliance” (e.g., page 
2 of the WH-347 or another document with identical wording) indicating that the certified payrolls are accurate and complete, and that each laborer or mechanic has been paid not less than the required Davis-Bacon prevailing wage rate(s) (including 
any fringe benefits) for the work performed. DOL and contracting agencies receiving this information review the information to determine whether workers have received legally required wages and fringe benefits. 

Public Burden Statement 
We estimate that it will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. If you have any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S3502, 
200 Constitution Avenue, N.W. Washington, D.C. 20210        (over) 

http://www.dol.gov/whd/forms/wh347instr.htm


PROJECT NAME  PROJECT NO. or CONTRACT NO. PAYROLL NO. PRIME CONTRACTOR’S/SUBCONTRACTOR’S BUSINESS NAME 
    

PROJECT LOCATION WEEK ENDING DATE CERTIFYING OFFICIAL’s NAME AND TITLE 
   

I paid or supervised the payment of the laborers or mechanics working on the above project during the stated time period.  I certify the following: 

 
The payroll information submitted with this statement is correct and complete for the above project during the above period, and the wage and fringe benefit rates paid to the workers, 
including credit taken for the reasonably anticipated costs of a bona fide fringe benefit plan, fund or program, are not less than the applicable wage and fringe benefits rates for the 
classification(s) of work actually performed, as specified in the wage determination(s) incorporated into the contract. 

 
All regular payrolls and all other basic records that the contractor is required to maintain for this payroll period are complete and accurate and will be made available upon request from the 
agency or the Department of Labor. 

 The classifications reported for each laborer or mechanic are the classification(s) of work that each worker actually performed. 

 
 

Any workers paid as apprentices during the above period are duly registered in a bona fide apprenticeship program registered with the Office of Apprenticeship, Employment and Training 
Administration, United States Department of Labor (“OA”), or a State Apprenticeship Agency (“SAA”) recognized by Department of Labor. I have verified the registered apprenticeship program 
information provided below as accurate and applicable to any apprentices identified on page 1 of this form.   

APPRENTICESHIP PROGRAM NAME REGISTERED NAME OF LABOR CLASSIFICATION 
  OA  SAA  
  OA  SAA  
  OA  SAA  

 
 

Fringe benefits have been paid in cash and/or to bona fide fringe benefit plans, funds, or programs. Where the contractor is claiming an hourly credit for their contributions to or reasonably 
anticipated costs of a bona fide fringe benefit plan, fund, or program, provide plan information and the hourly credit claimed for each worker listed on the previous page of this form. 

HOURLY CREDIT FOR FRINGE BENEFITS 
 If an amount is listed in (6B) on the first page of this certified payroll form, enter the hourly credit claimed under each plan name, type and number for each worker and check whether the plan is funded or unfunded. 

NAME OF WORKER 

FB NAME  FB NAME  FB NAME  FB NAME  FB NAME  FB NAME  
TOTAL 

HOURLY 
CREDIT 

FB TYPE  FB TYPE  FB TYPE  FB TYPE  FB TYPE  FB TYPE  

PLAN NO.  PLAN NO.  PLAN NO.  PLAN NO.  PLAN NO.  PLAN NO.  
 Funded  Unfunded  Funded  Unfunded  Funded  Unfunded  Funded  Unfunded  Funded  Unfunded  Funded  Unfunded 

 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hrly Credit $ $ 

 
All workers on the project have been paid the full weekly wages earned, and no rebates or deductions have been or will be made either directly or indirectly, other than permissible 
deductions as defined in 29 CFR part 3. 

ADDITIONAL REMARKS 

 

SIGNATURE OF CERTIFYING OFFICIAL DATE TELEPHONE NUMBER  EMAIL ADDRESS 

  ( __ __ __ )    __ __ __  – __ __ __ __        

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION (SEE SECTION 1001 OF TITLE 18 AND SECTION 3729 OF TITLE 31 OF THE UNITED STATES 
CODE), AS WELL AS DEBARMENT FROM FUTURE FEDERAL AND FEDERALLY-ASSISTED CONTRACTS. INFORMATION REPORTED IN CERTIFIED PAYROLLS MAY BE SUBJECT TO DISCLOSURE IN RESPONSE TO A FREEDOM OF INFORMATION ACT REQUEST.  



ATTACHMENT D 
Record of Employee Interview 

Form, HUD-11 
(for informational purposes only) 



Record of Employee 
Interview Instructions 

U.S. Department of Housing  
  and Urban Development 
Office of Davis-Bacon and Labor Standards 

OMB Approval No. 2501-0009 
(exp. 12/31/2024) 

 

Previous editions are obsolete  Form HUD-11 (05/2021) 

 

 
 

Instructions 
 
General: 
 
This form is to be used by HUD and local agency staff for recording information gathered during on-site interviews with laborers 
and mechanics employed on projects subject to Federal prevailing wage requirements.  Typically, the staff that will conduct on-site 
interviews and use this form are HUD staff and fee construction inspectors, HUD Labor Standards staff, and local agency labor 
standards contract monitors. 
 
Information recorded on the form HUD-11 is evaluated for general compliance and compared to certified payroll reports submitted 
by the respective employer.  The comparison tests the veracity of the payroll reports and may be critical to the successful 
conclusion of enforcement actions in the event of labor standards violations.  The thoroughness and accuracy of the information 
gathered during interviews is crucial. 
 
Note that the interview itself and the information collected on the form HUD-11 are considered confidential.  Interviews should be 
conducted individually and privately.  All laborers and mechanics employed on the job site must be made available for interview at 
the interviewer’s request.  The employee’s participation, however, is voluntary.  Interviews shall be conducted in a manner and 
place that are conducive to the purposes of the interview and that cause the least inconvenience to the employer(s) and the 
employee(s). 
 
Completing the form HUD-11: 
 
Items 1a - 1c:  Self-explanatory 
 
Items 2a – 2d:  Enter the employee’s full name, a telephone number where the employee can be reached, and the employee’s 
home address.  Many construction workers use a temporary address in the locality of the project and have a more permanent 
address elsewhere from which mail may be forwarded to them.  Obtain a more permanent address, if available.  Ask the employee 
for a form of identification (e.g., driver’s license) to verify their name. 
 
Items 3a – 4c:  Enter the employee’s responses.  Ask the employee whether they have a pay stub with them; if so, determine 
whether the pay stub is consistent with the information provided by the employee. 
 
Items 5 – 7:  Be certain that the employee’s responses are specific.  For example, job classification (#5) must identify the trade 
involved (e.g., Carpenter, Electrician, Plumber) – responses such as “journeyman” or “mechanic” are not helpful for our purposes.  
 
Items 8 – 12b:  Self-explanatory 
 
Items 13 – 15c:  These items represent some of the most important information that can be gathered while conducting on-site 
interviews.  Please be specific about the duties you observed the employee performing.  It may be easiest to make these 
observations before initiating the interview.  Please record any comments or remarks that may be helpful.  For example, if the 
employee interviewed was working with a crew, how many workers were in the crew?  Was the employee evasive? 
 
The level of specificity that is warranted is directly related to the extent to which interview(s) or other observations indicate that 
there may be violations present.  If interviews indicate that there may be underpayments involving a particular trade(s), the 
interviewer is encouraged to interview as many workers in that trade(s) that are available. 
 
Items 16 – 17b:  The information on the form HUD-11 may be reviewed for general compliance, initially.  For example, are the job 
classification and wage rate stated by the employee compatible with the classifications and wage rates on the applicable wage 
decision?  Are the duties observed by the interviewer consistent with the job classification? 
 
Item 18:  Please place here any additional information you may want to document or continuing information from other 
lines that do not fit in their block space. 
 
Once the corresponding certified payroll reports are received, the information on the HUD-11 shall be compared to the payroll 
reports.  Any discrepancies noted between the HUD-11 information and that on the payroll report shall be noted in Item 16, 
Remarks.  If discrepancies are noted, follow-up actions to resolve the discrepancies must be taken. 
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The public reporting burden estimate for this collection of information is 15 minutes per response on average.  This includes reviewing instructions, searching existing data sources, 
gathering, and maintaining the data, and completing the collection of information.  This information may not be collected, nor are you required to provide, the information requested unless it 
displays a currently valid OMB control number. The information collected ensures compliance with the Federal labor standards through recording interviews with construction workers. The 
information collected assists HUD in compliance monitoring of Federal labor standards. Any information collected is covered by the Privacy Act of 1974 and by 29 CFR 5.6(a)(5).  Individuals 
and agencies collecting this information must maintain these records in a manner that protects the individuals on whom the information is maintained. The information collected herein is 
voluntary, and any information provided shall be kept confidential, but failure to provide the information collected may delay enforcement of any possible Federal labor standards violations if 
the information would have identified any.  Comments concerning this burden statement, or this collection should be sent to: National Director, Office of Davis-Bacon and Labor Standards, 
451 7th Street SW, Room 7108, Washington, DC 20410.  When providing comments, please refer to OMB Approval 2501- 0009            

Pursuant to 5 U.S.C. § 552a(e)(3), this Privacy Act Statement serves to inform you of the following concerning the collection of the information on this form. 
A. AUTHORITY: Collection of the information solicited on this form is authorized by the Davis-Bacon Act as promulgated through Department of Labor Regulations under 29 CFR Part 5. 

 B. PURPOSE: The primary purpose for soliciting this information is to determine if the wages paid by an employer on a project covered by the Davis-Bacon Act are in compliance with federal 
labor standards.   

 C. ROUTINE USES: The information collected ensures compliance with the Federal labor standards through recording interviews with construction workers on topics related to wages paid 
on the project. The information is reviewed by HUD authorized personnel to ensure compliance with Federal labor standards under the Davis-Bacon Act on covered projects.  If violations are 
found, the information collected is used to conduct enforcement actions to ensure restitution is paid to workers of covered projects are paid proper wages under the Davis-Bacon Act. 

 D. CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION: The information collection is voluntary.  Refusing to give information will not impact your status with your employer or the 
government.  Failure to provide the information will limit the ability of HUD to determine if you were paid proper wages under the Davis-Bacon Act, and will limit the ability for HUD to seek 
restitution for you in the event a violation is found.   

1a. Project Name   2a. Employee Name 

1b. Project Number 2b. Employee Phone Number (including area code) 

1c. Contractor or Subcontractor (Employer) 2c. Employee Home Address & Zip Code 

2d. Verification of identification? 

Yes No 

3a. How long on this 
job? 

3b. Last date on this 
job before today? 

3c. No. of hours last 
day on this job? 

4a. Hourly rate of pay? 4b. Fringe Benefits? 
 

Vacation Yes           No 

Medical Yes           No 

Pension Yes           No 

4c. Pay stub? 
 

Yes No 

5. Your job classification(s) (list all) --- continue in block 18 if necessary 

6. Your duties --- continue in block 18 if necessary 

7. Tools or equipment used --- continue in block 18 if necessary 

8. Are you an apprentice or trainee?   Yes          No 10. Are you paid at least time and ½ for all hours worked in excess of 40 in a week? Yes          No 

9. Are you paid for all hours worked?  Yes          No 11. Have you ever been threatened or coerced into giving up any part of your pay?  Yes          No 

12a. Employee Signature 12b. Date 

13. Duties observed by the Interviewer (Please be specific.) 

14. Remarks --- continue in block 18 if necessary 

15a. Interviewer Name (Please Print) 15b. Signature of Interviewer 15c. Date of Interview 

Payroll Examination 
16. Remarks --- continue in block 18 if necessary 

17a. Signature of Payroll Examiner 17b. Date 
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18. Additional Remarks 

 

 



ATTACHMENT E 
Bid Forms and Required Attachments 

(must attach to your bid) 
 
 
 
 
 
 



Project #1 - 23069 
BID FORM AND REQUIRED ATTACHMENTS 

 
Manatee County is accepting bids from contractors for the rehabilitation of the property 

located at         .  . The final selection may not 

be based solely on price, but may include other criteria. 

  

CONTRACTOR'S BID: 

Having read the Work Write-Up #                   dated                           , I do hereby propose to 

furnish all labor, equipment, tools, materials and services in accordance with the work write-

up for the sum of                                                                                          ($                         ), 

as fully detailed in the Work Write-up bid.  All work included in this bid will be completed within  

    days of the issuance of a Notice to Proceed. 

 

We the undersigned hereby declare that we have carefully reviewed the bid documents, and 

with full knowledge and understanding of the aforementioned herewith submit this bid, 

meeting each and every specification, term and condition contained in this invitation to bid. 

 

We understand that the bid specifications, terms and conditions in their entirety shall be made 

a part of any agreement or contract between the Property Owner and the successful bidder 

and their subcontractors. Failure to comply shall result in contract default, whereupon, the 

defaulting contractor shall be required to pay for any and all re-procurement cost, damages, 

and attorney fees as incurred by Property Owner. 

 

Date of Site Visit ______________________ 

Name of Representative Who Visited Site _______________________________ 

 

Date:             

Authorized Signature:          

Name and Title:           

Company Name:           

Address:            

Telephone Number:           

Federal Identification #:           



Project #2 - 23156 
BID FORM AND REQUIRED ATTACHMENTS 

 
Manatee County is accepting bids from contractors for the rehabilitation of the property 

located at         .  . The final selection may not 

be based solely on price, but may include other criteria. 

  

CONTRACTOR'S BID: 

Having read the Work Write-Up #                   dated                           , I do hereby propose to 

furnish all labor, equipment, tools, materials and services in accordance with the work write-

up for the sum of                                                                                          ($                         ), 

as fully detailed in the Work Write-up bid.  All work included in this bid will be completed within  

    days of the issuance of a Notice to Proceed. 

 

We the undersigned hereby declare that we have carefully reviewed the bid documents, and 

with full knowledge and understanding of the aforementioned herewith submit this bid, 

meeting each and every specification, term and condition contained in this invitation to bid. 

 

We understand that the bid specifications, terms and conditions in their entirety shall be made 

a part of any agreement or contract between the Property Owner and the successful bidder 

and their subcontractors. Failure to comply shall result in contract default, whereupon, the 

defaulting contractor shall be required to pay for any and all re-procurement cost, damages, 

and attorney fees as incurred by Property Owner. 

 

Date of Site Visit ______________________ 

Name of Representative Who Visited Site _______________________________ 

 

Date:             

Authorized Signature:          

Name and Title:           

Company Name:           

Address:            

Telephone Number:           

Federal Identification #:           



Attachments are listed below.  This will also serve as a checklist/reminder of those documents which 
need to be submitted/uploaded with your bid.  Attachments are listed as Mandatory or 
Informational/Conditional. 
 
  Informational/ 
Document Mandatory    Conditional 
 
A Bid Templates X 
 
B Proof of Valid License X 
 
C Drug Free Workplace X 
 
D Public Contractors-Environmental Crime X 
 
E Contractor’s Questionnaire X 
 
F MBE/WBE Certification -   X 
 (To be supplied by contractor if applicable) 
 
G Proof of Insurance X 
 
H Byrd Anti-Lobbying Certificate (Must be submitted with X 
  any Bid Over $100,000K) 
 
I Bid Bond (5% of Total Bid) X 
 (Must be submitted with any Bid  
 Over $100,000K) 
 
J Authorized Agent Form (If someone other than the  
 Signator of the bid form is attending info conference) X 
 
K Addendum Form  X 
 
L Build America, Buy America (BABA) Certification   X 
 
 
Reminder also upload a separate page detailing any deviation from technical specifications, if any. 

 



Document A1 
Bid Template for Project #1 - 23069  

(must attach to your bid) 
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Work Write-Up 23069 

Manatee Children's Services Inc. – Project # 1 
Contact Preparer for Project Address 

* EXHIBIT 1 * 

Dated: 4/10/2025 

CUSTOMER INFORMATION 

Manatee Children's Services Inc. 

Contact: Krista Post, M.A. | Development Director 
Child Advocacy Center 
1227 9th Avenue West 
Bradenton, FL 34205 

(941) 345-1200, ext. 116 
kristap@mcsfl.com  

 

 

PREPARED BY 

Howard Jensen, Housing and Community Development Specialist 
Howard.jensen@mymanatee.org (941) 748-4501, ext. 3630 

 

 

* NOTE * 

THE CUSTOMER AND CONTRACTOR MUST SIGN THE BOTTOM OF EACH PAGE ONLY IF 

1)  THIS WORK WRITE-UP BECOMES PART OF A CONSTRUCTION CONTRACT 
2)  THE UNDERSIGNED CUSTOMER AND CONTRACTOR HAVE REVIEWED, APPROVED AND 

AGREED TO THE WORK AND PRICES DESCRIBED IN THIS WORK WRITE-UP 

  

mailto:kristap@mcsfl.com
mailto:Howard.jensen@mymanatee.org
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Location: General Requirements  
General Requirements Quantity Units Total 

1 - Wind Mitigation and 4 Point 
  (Specification ID:1.00150 Estimated Qty:0)  

   

Contractor is to supply both a Wind Mitigation report and a 4 point inspection with all required pictures and 
paperwork. Should the insurance company require additional pictures or paperwork the contractor will supply 
what is required to complete the inspections. 

 

2 - PERMITS AND LICENSES 
  (Specification ID:1.00250 Estimated Qty:1)  

   

Contractor shall obtain, pay for and post on site all permits and licenses necessary to complete this project. 
Contractor and subcontractors must have current licenses required by the State, County and City. 

 

3 - JOB SITE WORK WRITE-UP 
  (Specification ID:1.01000 Estimated Qty:0)  

   

A Job Site Work Write-Up shall be posted near the front door. This Work Write-Up shall be used by all code 
enforcement officials and other interested parties to review scope of work and work being performed on 
project. 

 

4 - GENERAL WARRANTY 
  (Specification ID:1.02250 Estimated Qty:0)  

   

Materials installed and work performed shall have a one year Contractor warranty from the date of final 
acceptance of the work by the Homeowner and Program Administrator. Refer to project Contract for specific 
requirements concerning warranty. 

 

5 - PROTECT HOUSE CONTENTS FROM DAMAGE DURING 
WORK 
  (Specification ID:1.03250 Estimated Qty:0)  

   

Contractor shall take steps to protect house and contents from damage during project. Contractor is advised to 
use drop cloths to protect furniture, appliances, entertainment systems and other house contents and 
components. Contractor shall move furniture and appliances out of and back into work areas once work is 
complete. Contractor not to leave furniture, appliances, clothing or other house contents unprotected outside 
house during job. 

 

6 - GENERAL CLEAN-UP 
  (Specification ID:1.05000 Estimated Qty:0)  

   

Contractor to provide clear and safe passage ways in and around structure during project. Contractor to 
remove debris and building materials from in and around structure being repaired to legal dump site regularly 
and at the end of the project. In progress and final clean-up to include--but is not limited to--damp wiping, 
sweeping, mopping and vacuuming. 
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Subtotal for General Requirements  
 
 

No Category Quantity Units Total 

7 - Contingency 
  (Specification ID:1.00100 Estimated Qty:0)  

   

Bid 10% contingency 
 

 
 

 
Location: Roof 
Roof & Attic Quantity Units Total 

8 - REPAIR THE ROOF OVERHANG AND RAFTER TAILS 
  (Specification ID:35.02000 Estimated Qty:0)  

   

Replace severely defective, rotten and missing rafter tails, barge rafters, fascia board and roof decking at 
eaves and overhangs. 

 

9 - ALUMINUM FASCIA & SOFFIT  
  (Specification ID:35.03000 Estimated Qty:0)  

   

Install new Aluminum Fascia & Vynil or Aluminum Soffit as per manufacture's specifications and to the 
local jurisdiction's codes. Customer to pick color. **NOTE** THERE ARE TO BE NO EXPOSED NAILS 
ON VERTICAL SURFACE.  

 

10 - INSTALL NEW METAL ROOFING 
  (Specification ID:35.08250 Estimated Qty:0)  

 SF  

Remove existing shingle roof down to decking. Repair all defective decking and re-nail all roof decking. You 
will install a secondary water barrier underlayment. Install a new 5V crimp minimum 26ga roof.  
NOTE: Your bid is to include a minimum 5 sheets of plywood decking. 
NOTE: You will need to take pictures of the nailing, Underlayment and all slopes of roof for the wind and 
4point reports. 

 

Subtotal for Roof & Attic  
 
 

 
Location: Exterior Walls 
Exterior Walls Quantity Units Total 
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11 - REPLACE LOOSE STUCCO ON MASONRY WALL 
SURFACES 
  (Specification ID:30.00500 Estimated Qty:0)  

 SF  

Remove all loose stucco and rake out all loose mortar in joints to a minimum depth of 1/2". Apply at least 
two coats of cement stucco to all work areas. Outer surface of new stucco to be even with remaining stucco. 
Color to be as close to adjoining color as possible. 

 

12 - CLEAN OUTDOOR FACING SURFACES OF MASONRY 
WALL 
  (Specification ID:30.02000 Estimated Qty:0)  

 SF  

Clean brick walls using cleaning agents approved for brick cleaning. Follow manufacturer's instructions for 
application and clean-up. 

 

13 - PAINT OUTDOOR FACING SURFACES OF MASONRY 
WALLS 
  (Specification ID:30.02250 Estimated Qty:0)  

   

Wet scrape or pressure wash paint off outdoor surfaces of masonry walls. Make minor repairs to surfaces 
prior to painting. Apply one coat of masonry primer and one coat of satin masonry paint to all masonry walls. 
Primer and paint to have a 10 year manufacturer's warranty. Homeowner may select up to two colors. Leave 
unused paint with homeowner. 

 

14 - PREPARE AND PAINT EXTERIOR WOOD COMPONENTS 
  (Specification ID:30.10000 Estimated Qty:0)  

 LF  

Wet scrape loose paint from all wood components, including but not limited to, trim, casing, window sashes, 
roof overhangs, cornice, etc. Pressure washing is not permitted. Renail loose material and caulk all cracks 
prior to applying primer. Reglaze windows where glazing is missing or loose. Apply appropriate primer on 
bare wood and as required elsewhere prior to applying two coats of acrylic latex paint to all non-pressure 
treated wood surfaces, windows and doors. Primer and paint to be applied using a roller or brush--spray 
painting not permitted. Call Program Administrator for compliance inspection between primer and paint 
coats. Primer and paint to high quality and have a 10 year manufacturer's warranty. Homeowner may select 
up to three colors. Leave unused paint with Owner. 

 

Subtotal for Exterior Walls  
 
 

 
Location: Porch 
Porches & Entrances Quantity Units Total 
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15 - INSTALL NEW SCREEN AROUND PORCH 
  (Specification ID:40.07000 Estimated Qty:0)  

 SF  

Remove existing screen and screen mold, if any, and securely install new aluminum screen around porch. 
Secure screen to framing members by stapling or tacking through screen mold into framing members. 
Replace any rotten or missing vertical framing members or blocking with pressure treated wood. Apply two 
coats of paint or solid color stain on all framing members and screen mold. Homeowner to select color. 

 

 
 

 
Location: Windows 
Windows Quantity Units Total 

16 - INSTALL A NEW IMPACT RESISTANT ENERGY START-
RATED  WINDOW 
  (Specification ID:50.05500 Estimated Qty:13)  

   

Install a new impact energy star-rated aluminum or vinyl frame window, with lock and fiberglass screen, to 
meet energy and building codes. If windows are located in a bedroom, at least one window must meet egress 
requirements. If window is located in a bathroom, it must be obscured glass. Window can be single hung, 
casement or horizontal slider. Contractor will repair, texture, and paint area damaged by window installation. 
Texture and paint to match existing as close as possible. Homeowner to pick frame color from standard 
colors. 

 

 
 

 
Location: Doors Entry 
Doors Quantity Units Total 

17 - INSTALL A NEW HURRICANE RATED PREHUNG 6-PANEL 
INSULATED  DOOR  WITH LOCKS 
  (Specification ID:45.03750 Estimated Qty:3)  

 Ea  

Install a new impact rated prehung 6-panel insulated fiberglass door unit including jamb, casing, hinges, 
striker plate, threshold and weather-stripping. Install a new entry and single cylinder deadbolt lockset keyed 
alike and manufactured by Kwikset, Yale, Weiser or approved equal. Allow $30 for entry lock and $25 for 
deadbolt lock. Install a hinge or wall mount door stope. Caulk, fill and sand nail holes, prime and apply two 
coats of high quality semi-gloss paint on door, jamb and casing. Owner to select lockset finish and paint 
color. **NOTE** ALL EXTERIOR DOOR JAMS TO BE COMPOSITE MATERIAL. 
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18 - INSTALL NEW SLIDING INSULATED IMPACT GLASS 
DOOR  
  (Specification ID:45.05900 Estimated Qty:1)  

   

Install a new sliding insulated impact glass door with screen. **PERMIT REQUIRED** Install a full view 
sliding insulated impact glass door with screen and hardware. Repair all damage to surrounding areas and 
paint 1 coat primer and 2 coats paint to match existing color. Owner to pick frame color from standard colors 

 

Subtotal for Doors  
 
 

 
Location: Electrical 
Electrical System Quantity Units Total 

19 - REPLACE RECEPTACLES AND SWITCHES 
  (Specification ID:80.00050 Estimated Qty:0)  

   

REPLACE RECEPTACLES AND SWITCHES. Re place ALL interior and exterior receptacles and 
switches. Owner to pick from white or beige. Interior switches and receptacles to be decora. 

 

20 - INSTALL A NEW CEILING FAN WITH LIGHT KIT, SWITCH 
AND  WIRING 
  (Specification ID:80.03250 Estimated Qty:1)  

   

Remove existing ceiling light fixture, switch and wiring. Install a new 3-speed 5-blade size diameter of 
ceiling fan to fit room size with reversible wood/cane blades, light kit with energy efficient compact 
fluorescent light bulb, new switch and new wiring. LIGHT AND FAN TO BE SWITCHED SEPARATELY. 
Install pull chain to control light and fan speed control. Materials and installation method to meet with 
approval of electrical inspector. Owner to select ceiling fan and light kit using a $110 allowance. 

 

Subtotal for Electrical System  
 
 

 
Location: Kitchen 
Cabinets Quantity Units Total 

21 - INSTALL NEW BASE CABINET AND COUNTER TOP 
  (Specification ID:70.01250 Estimated Qty:0)  

   

INSTALL NEW BASE CABINETS AND COUNTER TOP. Field measure and install high quality medium-
priced, standard -stock cabinet and counter top. Cabinets shall be built by a professional cabinet maker or 
cabinet manufacturer. Homeowner shall make selection of color and style from within the offered group of 
medium-priced, standard-stock cabinets and/or countertops. Price to include all labor, material, and hardware. 
ALL SQUARE EDGE COUNTER TOPS ENDING AT/OR NEAR A DOOR OR WALK WAY WILL 
HAVE RADIOUS CORNER. 
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22 - INSTALL NEW WALL CABINET 
  (Specification ID:70.02250 Estimated Qty:0)  

   

INSTALL NEW WALL CABINET.Field measure and install high quality medium-priced, standard-stock 
wall cabinets built by a professional cabinet maker or cabinet manufacturer. Homeowner shall make selection 
of color and style from within the offered group of medium-priced, standard-stock cabinets. Price to include 
all labor, material, and hardware.  

 

Subtotal for Cabinets  
 
 

Plumbing System Quantity Units Total 

23 - INSTALL A NEW 2-BOWL KITCHEN SINK AND FAUCET 
  (Specification ID:75.01250 Estimated Qty:1)  

   

Install a new 8" deep double bowl stainless steel self rimming kitchen sink with two basket strainers. Install a 
new single control washer less kitchen sink faucet . Faucet to have a maximum flow rate of 2.5 gallons per 
minute. Install new stop valves and supply lines from stop valves to faucet. Faucet to have at least a 2 year 
warranty. Owner to select faucet using a $120 allowance. 

 

 
 

Walls Quantity Units Total 

24 - BACK SPLASH 
  (Specification ID:60.08300 Estimated Qty:0)  

   

Tile back splash. Customer to choose layout, color and tile using $1.50 per square foot tile purchase 
allowance. 

 

 
 

 
Location: Doors Interior 
Doors Quantity Units Total 

25 - INSTALL A PREHUNG SOLID CORE WOOD DOOR WITH A 
NEW  LOCKSET 
  (Specification ID:45.07250 Estimated Qty:10)  

 Ea  

Install a new 1-3/8" thick prehung solid core door with a split jamb, casing and a new lockset. Lockset to be 
appropriate for door type--privacy or passage. Lockset to be manufactured by Kwikset, Yale, Weiser or 
approved equal using a $20 allowance. Caulk, prime and apply two coats of high quality acrylic latex semi-
gloss paint on door, jamb and casing. Owner to select lockset finish and paint color. 

 

 
 

 
Location: Bathroom 
Cabinets Quantity Units Total 
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26 - INSTALL NEW VANITY CABINET AND PREFORMED SINK 
AND SOLID SOLID SURFACE COUNTER TOP COMBINATION 
  (Specification ID:70.00150 Estimated Qty:4)  

 Ea  

Field measure and install a high quality bathroom vanity base cabinet. All visible wood surfaces to be 
protected with water resistant coating. Install a cultured marble counter top with back splash and end 
splashes. Apply a bead of mildew resistant caulk where top of splashes meet wall surfaces. Owner to select 
color of cabinet , style and top color from contractors samples. **NOTE** ALL NEW VANITIES ARE TO 
INCLUDE A NEW FAUCET, STOPS AND WATER LINES FROM STOPS TO FAUCET. OWNER TO 
SELECT FAUCET USING A PURCHASE ALLOWANCE OF $75.  

 

 
 

Plumbing System Quantity Units Total 

27 - INSTALL A NEW TOILET 
  (Specification ID:75.06250 Estimated Qty:1)  

   

Install a new 2 piece closed coupled, vitreous china, water saving commode with maximum 1.6 gallons per 
flush manufactured by American Standard, Kohler or approved equal. Commode to include all new 
components including a metal flush handle, pressed wood seat, plastic supply line, shut off valve, stub up, 
flange and wax seal. Top of toilet tank to be no more than 1" from back wall. Owner to select commode 
using an $225 fixture allowance. 

 

 
 

 
Location: Interior Walls 
Walls Quantity Units Total 

28 - GENERAL WALL WORK 
  (Specification ID:60.00000 Estimated Qty:0)  

   

There are several areas that need drywall repair through out the house. Do all repairs, texture and make ready 
for paint. 

 

29 - PAINT WALL SURFACES, TRIM AND DOORS WITH  PAINT 
  (Specification ID:60.13500 Estimated Qty:0)  

   

Apply 2 coats of paint to wall surfaces and 2 coats of paint to trim which includes any baseboard; door slab; 
door casing and jambs; window casing, sills, stools, jambs and sashes. Where applicable, wet scrape 
defective paint; spot prime; seal water stains; and make any minor repairs to walls and baseboard. Make sure 
baseboard is securely fastened to wall. Caulk cracks in baseboard and at intersection with wall surfaces using 
mildew resistant caulk prior to painting. Owner to select one paint color for wall surfaces and one color for 
baseboard. 
NOTE: You need to sand all baseboards, casing, doors and any other wood work to be painted. You need to 
check to see if existing paint is oil based paint and if so you need to prime with proper primer to ensure that 
the new paint does not peel off. 

 

Subtotal for Walls  
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Total   
 
 

 



 

      
     

Prepared By: julia.vieira@mymanatee.org on 4/10/2025 10 of 10 

 

OWNER ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and received a copy. I fully understand the repairs to be made to 
my property. 
 

x_________________________    __________ 
Owner:        Date 

 
CONTRACTOR ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and agree to perform all work called for in accordance with the 
bid submitted on __________. 
 

x_________________________   __________ 
  Contractor       Date 

 

x____________________________   __________ 

Construction Specialist    Date 



Document A2 
Bid Template for Project #2 - 23156 

(must attach to your bid) 
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Work Write-Up 23156 

Manatee Children's Services Inc. – Project # 2 
 

* EXHIBIT 1 * 

Dated: 3/17/2025 

CUSTOMER INFORMATION 

Manatee Children's Services Inc. 

Contact: Krista Post, M.A. | Development Director 
Child Advocacy Center 
1227 9th Avenue West 
Bradenton, FL 34205 

(941) 345-1200, ext. 116 
kristap@mcsfl.com  

 

 

PREPARED BY 

Howard Jensen, Housing and Community Development Specialist 
Howard.jensen@mymanatee.org (941) 748-4501, ext. 3630 

 

 

* NOTE * 

THE CUSTOMER AND CONTRACTOR MUST SIGN THE BOTTOM OF EACH PAGE ONLY IF 

1)  THIS WORK WRITE-UP BECOMES PART OF A CONSTRUCTION CONTRACT 
2)  THE UNDERSIGNED CUSTOMER AND CONTRACTOR HAVE REVIEWED, APPROVED AND 

AGREED TO THE WORK AND PRICES DESCRIBED IN THIS WORK WRITE-UP 

  

mailto:kristap@mcsfl.com
mailto:Howard.jensen@mymanatee.org
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Location: General Requirements  
Exterior Walls Quantity Units Total 

1 - CONTINGENCY 
  (Specification ID:0 Estimated Qty:)  

   

Bid 10% contingency 
 

 
 

General Requirements Quantity Units Total 

2 - Wind Mitigation and 4 Point 
  (Specification ID:1.00150 Estimated Qty:1)  

   

Contractor is to supply both a Wind Mitigation report and a 4 point inspection with all required pictures and 
paperwork. Should the insurance company require additional pictures or paperwork the contractor will supply 
what is required to complete the inspections. 

 

3 - PERMITS AND LICENSES 
  (Specification ID:1.00250 Estimated Qty:1)  

   

Contractor shall obtain, pay for and post on site all permits and licenses necessary to complete this project. 
Contractor and subcontractors must have current licenses required by the State, County and City. 
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4 - PLACE A JOB SIGN IN FRONT YARD 
  (Specification ID:1.01250 Estimated Qty:1)  

   

Contractor must securely position a project sign in the front yard and within view of the street. It is the 
Contractor's responsibility to pick a sign up from, and return it to, the Program Administrator. Signs to be 
returned in good condition. 

 
 

 

 

 

 

 

 

 

 

 

 

 

5 - GENERAL WARRANTY 
  (Specification ID:1.02250 Estimated Qty:1)  

   

Materials installed and work performed shall have a one year Contractor warranty from the date of final 
acceptance of the work by the Homeowner and Program Administrator. Refer to project Contract for specific 
requirements concerning warranty. 
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6 - PROTECT HOUSE CONTENTS FROM DAMAGE DURING 
WORK 
  (Specification ID:1.03250 Estimated Qty:0)  

   

Contractor shall take steps to protect house and contents from damage during project. Contractor is advised to 
use drop cloths to protect furniture, appliances, entertainment systems and other house contents and 
components. Contractor shall move furniture and appliances out of and back into work areas once work is 
complete. Contractor not to leave furniture, appliances, clothing or other house contents unprotected outside 
house during job. 

 
 

 

7 - GENERAL CLEAN-UP 
  (Specification ID:1.05000 Estimated Qty:0)  

   

Contractor to provide clear and safe passage ways in and around structure during project. Contractor to 
remove debris and building materials from in and around structure being repaired to legal dump site regularly 
and at the end of the project. In progress and final clean-up to include--but is not limited to--damp wiping, 
sweeping, mopping and vacuuming. 

 

Subtotal for General Requirements  
 
 

 
Location: Site Work 
Site Work Quantity Units Total 

8 - TRIM TREE OVERHANGING ROOF 
  (Specification ID:20.00750 Estimated Qty:0)  

 Ea  

Trim tree limbs overhanging roof so that a vertical clearance of about 15 feet exists between the roof plane 
and any remaining tree limbs. Clean leaves and debris from roof. Remove debris to legal dump site. 

 

9 - CUT TREE DOWN 
  (Specification ID:20.01000 Estimated Qty:1)  

 LF  

Cut tree down to grade line and remove tree parts to legal dump site. See Homeowner or Program 
Administrator for location of tree that is to be cut down. 
NOTE: The tree roots have lifted the pool decking and will need to be removed from under the pool decking 
and this will require you to remove part of the pool decking. The replacement of the pool decking will be a 
separate bid item. 

 

Subtotal for Site Work  
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Location: Exterior Walls 
Exterior Walls Quantity Units Total 

10 - CLEAN OUTDOOR FACING SURFACES OF MASONRY 
WALL 
  (Specification ID:30.02000 Estimated Qty:0)  

 SF  

Clean brick walls using cleaning agents approved for brick cleaning. Follow manufacturer's instructions for 
application and clean-up. 

 

11 - PAINT OUTDOOR FACING SURFACES OF MASONRY 
WALLS 
  (Specification ID:30.02250 Estimated Qty:0)  

   

Wet scrape or pressure wash paint off outdoor surfaces of masonry walls. Make minor repairs to surfaces 
prior to painting. Apply one coat of masonry primer and one coat of satin masonry paint to all masonry walls. 
Primer and paint to have a 10 year manufacturer's warranty. Homeowner may select up to two colors. Leave 
unused paint with homeowner. 

 

12 - PREPARE AND PAINT EXTERIOR WOOD COMPONENTS 
  (Specification ID:30.10000 Estimated Qty:0)  

 LF  

Wet scrape loose paint from all wood components, including but not limited to, trim, casing, window sashes, 
roof overhangs, cornice, etc. Pressure washing is not permitted. Renail loose material and caulk all cracks 
prior to applying primer. Reglaze windows where glazing is missing or loose. Apply appropriate primer on 
bare wood and as required elsewhere prior to applying two coats of acrylic latex paint to all non-pressure 
treated wood surfaces, windows and doors. Primer and paint to be applied using a roller or brush--spray 
painting not permitted. Call Program Administrator for compliance inspection between primer and paint 
coats. Primer and paint to high quality and have a 10 year manufacturer's warranty. Homeowner may select 
up to three colors. Leave unused paint with Owner. 

 

Subtotal for Exterior Walls  
 
 

 
Location: Roof 
Roof & Attic Quantity Units Total 

13 - ALUMINUM FASCIA & SOFFIT  
  (Specification ID:35.03000 Estimated Qty:0)  

   

Install new Aluminum Fascia & Vynil or Aluminum Soffit as per manufacture's specifications and to the 
local jurisdiction's codes. Customer to pick color. **NOTE** THERE ARE TO BE NO EXPOSED NAILS 
ON VERTICAL SURFACE.  
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14 - INSTALL NEW METAL ROOFING 
  (Specification ID:35.08250 Estimated Qty:41)  

 Sq  

Remove existing shingle roof down to decking. Repair all defective decking and re-nail all roof decking. You 
will install a secondary water barrier underlayment. Install a new 5V crimp minimum 26ga roof.  
NOTE: Your bid is to include a minimum 5 sheets of plywood decking. 
NOTE: You will need to take pictures of the nailing, Underlayment and all slopes of roof for the wind and 
4point reports. 

 

15 - INSTALL NEW GUTTER SYSTEM MOUNTED TO FASCIA 
BOARD 
  (Specification ID:35.14000 Estimated Qty:0)  

   

Install a new fascia mounted aluminum gutter system at all eaves. Sizing of gutter system and locations of 
downspouts to permit proper drainage and to meet manufacturer's suggestions and building code 
requirements. New gutter system to have at least 5" 27 gauge seamless aluminum gutters, downspouts, 
leaders, drops and accessories including a splash block at each downspout. Gutter system to have a baked on 
enamel finish. Owner to select "standard" color. **NOTE** ALL DOWNSPOUTS MUST DISCHARGEAT 
LEAST 2 FEET FROM THE BUILDING AND ON A PERMEABLE SURFACE. 

 

Subtotal for Roof & Attic  
 
 

Location: Garage 
Doors Quantity Units Total 

16 - REPLACE EXISTING GARAGE DOOR 
  (Specification ID:45.12050 Estimated Qty:1)  

   

Replace existing garage door with a new door rated for wind load of area located. New door to include all 
new hardware, track, rollers, springs, cables, trim and labor. Homeowner to choose from standard door style 
with NO GLASS and standard colors. 

 

 
 

Electrical System Quantity Units Total 

17 - GENERAL ELECTRICAL WORK 
  (Specification ID:80.00000 Estimated Qty:2)  

   

Install new LED 8' low profile ceiling fixtures include wiring and switch.  
 

18 - REPLACE EXISTING WALL LIGHT FIXTURE WITH A NEW 
FIXTURE EXTERIOR 
  (Specification ID:80.02550 Estimated Qty:2)  

   

REPLACE EXISTING WALL LIGHT FIXTURE WITHE A NEW LIGHT FIXTURE. Install a new wall 
mounted energy star rated LED or Compact fluorescent bulb light fixture. Customer to pick style and color 
using a $75 purchase allowance. 
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19 - INSTALL A NEW SAFETY PLUG-IN AND WIRING 
EXTERIOR 
  (Specification ID:80.06750 Estimated Qty:1)  

   

Install a new GFCI safety receptacle at counter height in location required by electrical code. Use new wiring 
that includes a ground wire. Run new wiring behind building surface materials unless otherwise approved by 
Program Administrator. Materials and method of installation must also meet with approval of electrical 
inspector. **NOTE** PERMIT IS REQUIRED 

 

Subtotal for Electrical System  
 
 

Location: Windows 
Windows Quantity Units Total 

20 - INSTALL A NEW IMPACT RESISTANT ENERGY START-
RATED  WINDOW 
  (Specification ID:50.05500 Estimated Qty:12)  

 Ea  

Install a new impact energy star-rated aluminum or vinyl frame window, with lock and fiberglass screen, to 
meet energy and building codes. If windows are located in a bedroom, at least one window must meet egress 
requirements. If window is located in a bathroom, it must be obscured glass. Window can be single hung, 
casement or horizontal slider. Contractor will repair, texture, and paint area damaged by window installation. 
Texture and paint to match existing as close as possible. Homeowner to pick frame color from standard 
colors. 

 

 
 

Location: Doors 
Doors Quantity Units Total 

21 - INSTALL A NEW HURRICANE RATED PREHUNG 6-PANEL 
INSULATED  DOOR  WITH LOCKS 
  (Specification ID:45.03750 Estimated Qty:5)  

 Ea  

Install a new impact rated prehung 6-panel insulated fiberglass door unit including jamb, casing, hinges, 
striker plate, threshold and weather-stripping. Install a new entry and single cylinder deadbolt lockset keyed 
alike and manufactured by Kwikset, Yale, Weiser or approved equal. Allow $30 for entry lock and $25 for 
deadbolt lock. Install a hinge or wall mount door stope. Caulk, fill and sand nail holes, prime and apply two 
coats of high quality semi-gloss paint on door, jamb and casing. Owner to select lockset finish and paint 
color. **NOTE** ALL EXTERIOR DOOR JAMS TO BE COMPOSITE MATERIAL. 
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22 - INSTALL A PREHUNG SOLID CORE WOOD DOOR WITH A 
NEW  LOCKSET 
  (Specification ID:45.07250 Estimated Qty:6)  

 Ea  

Install a new 1-3/8" thick prehung solid core door with a split jamb, casing and a new lockset. Lockset to be 
appropriate for door type--privacy or passage. Lockset to be manufactured by Kwikset, Yale, Weiser or 
approved equal using a $20 allowance. Caulk, prime and apply two coats of high quality acrylic latex semi-
gloss paint on door, jamb and casing. Owner to select lockset finish and paint color. 

 

Subtotal for Doors  
 
 

Location: HVAC 
HVAC & Gas System Quantity Units Total 

23 - REPLACE CENTRAL ELECTRIC HEATING AND COOLING  
SYSTEM 
  (Specification ID:85.05000 Estimated Qty:1)  

   

Install a new replacement UL listed electric heat pump meeting the SEER 2 rating and sized to properly heat 
and cool the house. Provide material necessary to connect heat pump to existing duct system. Install new 
thermostat. Provide electrical connections. Material and method of installation to comply with mechanical 
and electrical code requirements. Remove and dispose of old unit. Provide written manufactures warranty to 
owner. 

 

 
 

Location: Kitchen 
Cabinets Quantity Units Total 

24 - INSTALL NEW BASE CABINET AND COUNTER TOP 
  (Specification ID:70.01250 Estimated Qty:0)  

   

INSTALL NEW BASE CABINETS AND COUNTER TOP. Field measure and install high quality medium-
priced, standard -stock cabinet and counter top. Cabinets shall be built by a professional cabinet maker or 
cabinet manufacturer. Homeowner shall make selection of color and style from within the offered group of 
medium-priced, standard-stock cabinets and/or countertops. Price to include all labor, material, and hardware. 
ALL SQUARE EDGE COUNTER TOPS ENDING AT/OR NEAR A DOOR OR WALK WAY WILL 
HAVE RADIOUS CORNER. 

 

25 - INSTALL NEW WALL CABINET 42" TALL 
  (Specification ID:70.02250 Estimated Qty:0)  

   

INSTALL NEW 42" WALL CABINET. Field measure and install high quality medium-priced, standard-
stock wall cabinets built by a professional cabinet maker or cabinet manufacturer. Homeowner shall make 
selection of color and style from within the offered group of medium-priced, standard-stock cabinets. Price to 
include all labor, material, and hardware.  

 

Subtotal for Cabinets  
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Ceilings Quantity Units Total 

26 - GENERAL CEILING WORK 
  (Specification ID:65.00000 Estimated Qty:0)  

   

Remove existing soffit. Install all needed framing and drywall to match existing ceiling surface. Paint ceiling 
with two coats of ceiling white.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Electrical System Quantity Units Total 

27 - INSTALL NEW CEILING RECESSED LIGHT  
  (Specification ID:80.02100 Estimated Qty:6)  

 Ea  

Install a new ceiling recessed light fixtures. Fixture installation to include new wiring and a new wall switch. 
Installation must meet Electrical code for local jurisdiction. **NOTE** A PERMIT IS REQUIRED 

 

 
 

 
Location: Bathroom 1 
Walls Quantity Units Total 

28 - GENERAL WALL WORK 
  (Specification ID:60.00000 Estimated Qty:0)  

   

Delete window and infill opening, match exterior surface and interior surface. The area where the window is 
removed may become a Niche. 

 

 
 

 
Location: Bathroom 2 
Cabinets Quantity Units Total 
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29 - INSTALL NEW VANITY CABINET AND PREFORMED SINK 
AND SOLID SOLID SURFACE COUNTER TOP COMBINATION 
  (Specification ID:70.00150 Estimated Qty:1)  

   

Field measure and install a high quality bathroom vanity base cabinet. All visible wood surfaces to be 
protected with water resistant coating. Install a cultured marble counter top with back splash and end 
splashes. Apply a bead of mildew resistant caulk where top of splashes meet wall surfaces. Owner to select 
color of cabinet , style and top color from contractors samples. **NOTE** ALL NEW VANITIES ARE TO 
INCLUDE A NEW FAUCET, STOPS AND WATER LINES FROM STOPS TO FAUCET. OWNER TO 
SELECT FAUCET USING A PURCHASE ALLOWANCE OF $75.  

 

 
 

 
Location: Florida room 
Floors & Stairs Quantity Units Total 

30 - GENERAL FLOOR & STAIR WORK 
  (Specification ID:55.00000 Estimated Qty:0)  

   

R&R existing flooring so the subfloor can be leveled using a self leveling cement. The floor slopes in the 
outer left of room. 

 

 
 

Walls Quantity Units Total 

31 - INSTALL NEW BASEBOARD SIMILAR IN STYLE AND 
DIMENSION  TO ORIGINAL 
  (Specification ID:60.08750 Estimated Qty:0)  

   

Install baseboard that is similar in dimension and style to baseboard found throughout room or house. Use 
finish nails to install baseboard. Fill and sand ALL nail and joints. Paint baseboard with 2 coats of semi-gloss 
acrylic latex paint. 

 

 
 

Location: Pool Area 
Porches & Entrances Quantity Units Total 

32 - GENERAL POOL AREA WORK 
  (Specification ID:40.00000 Estimated Qty:0)  

 Ea  

Pool Cage Framing Repair. Repair pool cage framing and rescreen. 
 

33 - GENERAL POOL AREA WORK 
  (Specification ID:0 Estimated Qty:)  

   

Pool Equipment Building. Remove existing siding on equipment building, repair all framing and install Hardi 
siding to framing. Paint Harding siding with two coats of exterior paint. Owner to pick Hardi siding and paint 
color. 
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34 - GENERAL POOL AREA WORK 
  (Specification ID:0 Estimated Qty:)  

   

Pool Shower. Install a new light for the pool shower. Owner to select light. 
 

35 - GENERAL POOL AREA WORK 
  (Specification ID:0 Estimated Qty:)  

   

There is an area off the pool area that has a screeded roof. Repair or replace framing and rescreen roof. 
Repair all stucco in this area and make ready for paint. 

 

Subtotal for Porches & Entrances  
 
 

Location: Livingroom 
Ceilings Quantity Units Total 

36 - GENERAL CEILING WORK 
  (Specification ID:65.00000 Estimated Qty:0)  

   

Repair ceiling in Livingroom  
 

37 - PAINT CEILING SURFACE WITH FLAT PAINT 
  (Specification ID:65.05500 Estimated Qty:0)  

   

Apply 2 coats of ceiling white paint on ceiling surfaces and, if applicable, 2 coats of semi-gloss acrylic paint 
on any wood ceiling trim. Use stain killer and primer if necessary. Wet scrape any defective paint and make 
any minor repairs to ceiling surfaces prior to painting. Owner to select color. 

 

Subtotal for Ceilings  
 
 

Total   
 
 

 
 
OWNER ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and received a copy. I fully understand the repairs to be made to 
my property. 
 

x_________________________    __________ 
Owner:        Date 

 
CONTRACTOR ACCEPTS SCOPE OF WORK 
I have read the contents of this work write up and agree to perform all work called for in accordance with the 
bid submitted on __________. 
 

x_________________________   __________ 
  Contractor       Date 
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x____________________________   __________ 

Construction Specialist    Date 



Document B 
Proof of Valid License 
(must attach to your bid) 



Document C 
Drug Free Work Place Certification 

(must attach to your bid) 



form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3

U.S. Department of Housing
and Urban Development

Certification for
a Drug-Free Workplace

Applicant Name

Program/Activity Receiving Federal Grant Funding

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a. Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will ---

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of such notices.  Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance.  The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above:  Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check here  if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning:  HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.

(18 U.S.C. 1001, 1010, 1012;   31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date

X



Document D 
Public Contracting and Environmental 

Crimes Certification 
(must attach to your bid) 



PUBLIC CONTRACTING AND ENVIRONMENTAL CRIMES CERTIFICATION 
 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR 
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 
This sworn statement is submitted to the Manatee County Board of County Commissioners by:  
 
______________________________________ for 
[print individual’s name and title] 
 
______________________________________________________________________ 
[print name of entity submitting sworn statement] 
 
whose business address is: 
 
_____________________________________________________________________ 
 
and (if applicable) its Federal Employer Identification Number (FEIN) is 
___________________________________ .  If  the entity has no FEIN, include the Social Security 
Number of the individual signing this sworn statement:  
 
I understand that no person or entity shall be awarded or receive a County contract for public 
improvements, procurement of goods or services (including professional services) or a County lease, 
franchise, concession or management agreement, or shall receive a grant of County monies unless 
such person or entity has submitted a written certification to the County that it has not: 
 

been convicted of bribery or attempting to bribe a public officer or employee of Manatee 

County, the State of Florida, or any other public entity, including, but not limited to the 

Government of the United States; any state, or any local government authority in the United 

States, in that officer’s or employee’s official capacity; or 

been convicted of an agreement or collusion among bidders or prospective bidders in restraint 

of freedom of competition, by agreement to bid a fixed price or otherwise; or 

been convicted of a violation of an environmental law that, in the sole opinion of the County’s 

Purchasing Director, reflects negatively upon the ability of the person or entity to conduct 

business in a responsible manner; or 

made an admission of guilt of such conduct described in items (1), (2), or (3) above, which is a 

matter of record, but has not been prosecuted for such conduct, or has made an admission of 

guilt of such conduct, which is a matter of record, pursuant to formal prosecution.  An 

admission of guilt shall be construed to include a plea of nolo contendere; or 

where an officer, official, agent or employee of a business entity has been convicted of or has 

admitted to any of the crimes set forth above on behalf of such entity and pursuant to the 

direction or authorization of an official thereof (including the person committing the offense, if 

he is an official of the business entity), the business shall be chargeable with the conduct 

herein above set forth.  A business entity shall be chargeable with the conduct of an affiliated 

entity, whether wholly owned, partially owned, or one which has common ownership or a 

common Board of Directors.  For purposes of this form, business entities are affiliated if, 

directly or indirectly, one business entity controls or has the power to control another business 

entity, or if an individual or group of individuals controls or has the power to control both 



entities.  Indicia of control shall include, without limitation, interlocking management or 

ownership, identity of interests among family members, shared organization of a business 

entity following the ineligibility of a business entity under this Article, or using substantially the 

same management, ownership or principles as the ineligible entity.  

Any person or entity who claims that this Article is inapplicable to him/her/it because a conviction or 
judgement has been reversed by a court of competent jurisdiction, shall prove the same with 
documentation satisfactory to the County’s Purchasing Director.  Upon presentation of such 
satisfactory proof, the person or entity shall be allowed to contract with the County. 
 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR 
MANATEE COUNTY IS VALID THROUGH DECEMBER OF THE CALENDAR YEAR IN WHICH IT IS 
FILED.  I ALSO UNDERSTAND THAT ANY CONTRACT OR BUSINESS TRANSACTION SHALL 
PROVIDE FOR SUSPENSION OF PAYMENTS, OR TERMINATION, OR BOTH, IF THE 
CONTRACTING OFFICER OR THE COUNTY ADMINISTRATOR DETERMINES THAT SUCH 
PERSON OR ENTITY HAS MADE FALSE CERTIFICATION. 
 
 
  ________________________________________________________________ 
      [Signature] 
 
STATE OF FLORIDA 
COUNTY OF_______________________ 
 
Sworn to and subscribed before me this _______ day of  __________________, 20_____ by 
_________________ . 
 
Personally known ___________________________ OR produced identification 
 
_______________________________________________________  My commission  
 
expires__________________ 
[Notary Public Signature] 
 
 
_______________________________________________________ 
[Print, type or stamp commissioned name of Notary Public] 
 
Signatory Requirement – In the case of a business entity other than a partnership or a corporation, this 
affidavit shall be executed by an authorized agent of the entity.  In the case of a partnership, this 
affidavit shall be executed by the general partner(s).  In the case of a corporation, this affidavit shall be 
executed by the corporate president. 



Document E 
Contractor’s Questionnaire 

(must complete and include in bid 

package – answer all questions or 

indicate why the question does not 

apply to you - do not leave any blanks)



CONTRACTOR’S QUESTIONNAIRE 

 

The Bidder warrants the truth and accuracy of all statements and answers herein contained 

(include additional sheets if necessary). 

 

THIS QUESTIONNAIRE MUST BE COMPLETED AND SUBMITTED WITH YOUR BID. 

 

LICENSE # and COMPANY NAME:  _________________________________________ 

PHYSICAL ADDRESS:  ___________________________________________________ 

TELEPHONE NUMBER:  (       ) _________________ FAX:  (       ) _________________ 

Bidding as an individual: ___; a partnership: ___; a corporation: ___; a joint venture:___ 

If a partnership, list names and addresses of partners.  If a corporation, list names of officers, 

directors, shareholders, and state of incorporation.  If a joint venture, list names and address of 

venturers and the same if any venture is a corporation for each such corporation, partnership 

or joint venture: 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Your organization has been in business under this firm’s name as a 

________________________________ for how many years? ____________________ 

Describe and give the date and owner of the last three government projects you’ve completed 

which are similar in cost, type, size and nature as the one proposed.  Include contact names 

and phone numbers: 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Have you ever been assessed liquidated damages under a contract during the past (5) five 

years?  If so, state when, where and why and provide contact names, addresses and phone 

numbers. 

______________________________________________________________________ 

______________________________________________________________________  

______________________________________________________________________ 

Have you ever failed to complete work awarded to you?  If so, state when, where and why and 

provide contact names, addresses and phone numbers. 

______________________________________________________________________ 

______________________________________________________________________ 

 



Have you ever been debarred or prohibited from bidding on a governmental entity’s 

construction project?  If yes, name the entity and describe the circumstances: 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Name three individuals, governmental entities, or corporations for which you have performed 

work (preferably similar in nature) and to which you refer.  Include contact name and phone 

number: 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

What specific steps have you taken to examine the physical conditions at or contiguous to the 

site, including but not limited to, the located of existing underground facilities? 

______________________________________________________________________ 

______________________________________________________________________ 

What specific physical conditions, including but not limited to the location of existing 

underground facilities have you found, which will in any manner affect the cost, progress 

performance or completion of the work? 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Will you subcontract out any part of this work?  If so, describe which major portion(s): 

______________________________________________________________________ 

______________________________________________________________________ 

List any/all WBE/MBEs that will be utilized in this project, including the contract amount: 

______________________________________________________________________ 

______________________________________________________________________ 

 

What equipment do you own that will be used for this project? 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

What equipment will you purchase/rent that will be used for this project? 

______________________________________________________________________ 



______________________________________________________________________ 

______________________________________________________________________ 

If applicable, list the Surety that will provide the bond(s) for this project: 

Surety’s Name:  ____________________________________________________ 

Surety’s Address:   ____________________________________________________ 

   ____________________________________________________ 

Surety’s resident agent for service of process in Florida: 

Name:  _________________________________________ 

Address: _________________________________________ 

  _________________________________________ 

   Phone:  _________________________________________ 

 



Document F 
MBE/WBE/Section 3 Certification  

(must be attached to your bid to be eligible for 
up to 10% pricing consideration) 

 



Document G 
Proof of Insurance 

(must be attached to your bid) 



Document H 
Byrd Anti-Lobbying Certificate  

(must be attached to bids over $100,000K) 



BYRD ANTI-LOBBYING CERTIFICATE 
 

Certification for Contracts, Grants, Loans and Cooperative Agreements (to be 
submitted with each bid) 

 
The undersigned Contractor certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee of 

an agency, a member of Congress, an officer or employee of Congress, or an employee of a 

member of Congress in connection with the awarding of any Federal grant, the making of any 

Federal loan, the entering into of any cooperative agreement, and the extension , continuation, 

renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative 

agreement.   

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 

for making lobbying contacts to an officer or employee of any agency, a member of Congress, 

an officer or employee of Congress, or an employee of a member of Congress in connection 

with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall 

complete and submit Standard Form—LL, “Disclosure Form to Report Lobbying,” in 

accordance with its instructions as amended by “Government wide Guidance for New 

Restrictions on Lobbying,” 61 Fed. Reg. 1413 (1/19/96). 

(3) The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 

grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 

accordingly.  

 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for making or 

entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure 

Act of 1995).  Any person who fails to file the required certification shall be subject to a civil penalty of 

not less than $10,000 and not more than $100,000 for each such failure.   

 

Pursuant to 31, U.S.C. § 1352 (c)(1)-(2)(A), any person who makes a prohibited expenditure or fails to 

file or amend a required certification or disclosure form shall be subject to a civil penalty of not less 

than $10,000 and not more than $100,000 for each such expenditure or failure. 

 

The Contractor, ______________________________ ,  certifies or affirms the truthfulness and 

accuracy of each statement of its certification and disclosure, if any.  In addition, the Contractor 

understands and agrees that the provisions of 31 U.S.C. § 3801, et seq., apply to this certification and 

disclosure. 

 

Date:   ________________________________________________ 

 

Signature:  ________________________________________________ 

 

Company Name: ________________________________________________ 

 

Title:   ________________________________________________ 



Document I1 
Project #1 Bid Bond (5% of Total Bid) 

(Must be included in bid package for any 
Bid over $100,000K) 



Document I2 
Project #2 Bid Bond (5% of Total Bid) 

(Must be included in bid package for any 
Bid over $100,000K) 



Document J 
Authorized Agent Form  

(must be completed, notarized and brought  
to the Information Conference  
when Prime sends alternate  

to act on his behalf) 
 



AUTHORIZED AGENT FORM 

 

 

 

DATE:                                                   

 

 

I,                                                                             (name of Owner), authorize 

                                                                                 (name of agent), to be an agent for 

                                                                      (company name) in all matters regarding 

my business.  This authorization shall include but not be limited to the signing of 

contracts, leases, agreements, accounts and any other related documents that shall be 

necessary. 

 

 

                                                                           

Signature - (NAME OF OWNER) 

 

 

 

                                                                           

Signature - (NAME OF AGENT) 

 

 

 

State of Florida 

County of                                           

 

The foregoing instrument was acknowledged before me this        day of                   , 

20        by ____________________________________, who produced identification                                                            

OR is personally known to me and who did/did not take an oath. 

 

 

                                                           

NOTARY PUBLIC 

 

 

                                                           

My Commission Expires 



Document K 
Addendum Acknowledgement Form 

(must attach to your bid when addendums are 
issued) 



ADDENDUM ACKNOWLEDGEMENT FORM 
 

We, the undersigned hereby declare that we have carefully reviewed the bid 
documents/addendum(s), and with full knowledge and understanding of the 
aforementioned herewith submit this bid, meeting each and every specification, term and 
condition contained in this Invitation for Bids.   
 
We understand that the bid specifications, terms and conditions in their entirety shall be 
made a part of any agreement or contract between the Homeowner and the successful 
bidder and their subcontractors.  Failure to comply shall result in contract default, 
whereupon, the defaulting contractor shall be required to pay for any and all re-
procurement costs, damages, and attorney fees as incurred by Manatee County and the 
Homeowner. 

 
PROJECT ADDRESS:  __________________________________________________ 
 
         __________________________________________________  
 

Acknowledge Addendum No.          Dated:    _________________                   

Acknowledge Addendum No.          Dated:  __________________        

Acknowledge Addendum No.          Dated:  __________________ 

Acknowledge Addendum No.          Dated:  __________________ 

Acknowledge Addendum No.          Dated:  __________________ 

 
 
COMPANY NAME: _____________________________________________________ 
    
AUTHORIZED SIGNATURE:  _____________________________________   
 
                      _____________________________________________ 
           (Print Name & Title of Signer)    
 
DATE:   ______________________    ___________________               
 
COMPANY ADDRESS:  ______________________________________________  
 
                                         _________________________________________________ 
 
PHONE:  _________________________     FAX:  _____________________   
 
E-Mail Address:    _______       
 

 
 
 
 
 



Document L 
Build America, Buy America (BABA) 

Certification 
(must attach to your bid when BABA 

Compliance is possible) 
 

 
If bidder requires a Waiver from BABA Requirements, 
please reach out to Project Manager: 
 
Julia H. Vieira, Community Development Project Manager 
(941) 748-4501, ext. 1266 
Julia.vieira@mymanatee.org  

 
 

mailto:Julia.vieira@mymanatee.org


CO
PLANNING
DEVELOPMENT

&

UNITY

Build America, Buy America Act: 

Optional Buy America 
Preference (BAP) Certification

CERTIFICATION

Project Information

Grantee

Grant Number

Activity Name

Activity Number (IDIS/DRGR)

This “Optional Buy America Preference Certification” is used to certify that, as required by the Build America, Buy America (BABA) 
Act, all of the iron, steel, manufactured products, and construction materials incorporated into an infrastructure project are 
produced in the United States, unless exempted by a HUD general waiver or a project-/product-specific waiver approved by the 
Made in America Office (MIAO) at the Office of Management and Budget (OMB).

For covered materials not otherwise exempted from the Buy America Preference (BAP), the undersigned certifies the following:

•	 All iron and steel used in the project are produced in the United States. This means all manufacturing processes, from the 
initial melting stage through the application of coatings, occurred in the United States;

•	 All manufactured products used in the project are produced in the United States. This means the manufactured product 
was manufactured in the United States, and the cost of the components of the manufactured product that are mined, 
produced, or manufactured in the United States is greater than 55 percent of the total cost of all components of the 
manufactured product, unless another standard that meets or exceeds this standard has been established under applicable 
law or regulation for determining the minimum amount of domestic content of the manufactured product;

•	 All construction materials used in the project are manufactured in the United States. This means that all manufacturing 
processes for the construction material occurred in the United States.

Attach a list of all covered materials procured by the signatory and used in the project.

I hereby certify this information is complete and accurate and agree to provide documentation collected on the country of 
origin for all covered materials I caused to be incorporated into or affixed to an infrastructure project to the CPD grantee and 
HUD upon request. I understand and agree that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims 
and Statements, apply to this certification and disclosure, if any.

Signature Title/Organization Date

This material is based upon work supported, in whole or in part, by Federal award number C-21-TA-MD-0009 awarded to Enterprise Community Partners, Inc. by the US Dept of HUD. The substance and findings of the 
work are dedicated to the public. Neither the United States Government, nor any of its employees, makes any warranty, express or implied, or assumes any legal liability or responsibility for the accuracy, completeness, 
or usefulness of any information, apparatus, product, or process disclosed, or represents that its use would not infringe privately-owned rights. Reference herein to any individuals, agencies, companies, products, 
process, services, service by trade name, trademark, manufacturer, or otherwise does not constitute or imply an endorsement, recommendation, or favoring by the author(s), contributor(s),the U.S. Government or 
any agency thereof. Opinions contained herein are those of the author(s) and do not necessarily reflect the official position of, or a position that is endorsed by, HUD or any Federal agency.



Build America, Buy America Act (BABA) 
Buy America Preference Requirements for HUD funded Projects 

(CDBG & HOME) 
 

National Database of Construction Materials produced in the United States. 
 
 

Step 1: https://www.floridamakes.com/supplychainflorida/home  

 

 

Step 2: Click on Register to obtain access to Connex Florida manufacturers database. 

 

https://www.floridamakes.com/supplychainflorida/home


 

Step 3: You will be prompted to the following screen. Please create an account. 

 

 

Step 4: Fill out Registration information. 

 



 

Step 5: After logging in, you may choose to just select “Public Access”. 

 

 

Step 6: Landing page for research: type the key word for the material you are looking 
for. 

 



 

Here is an example of search results when searching for “cement”: 
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